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MNOJIOKEHUE
06 06paGoTKe MepCOHAIBHBIX JAHHBIX B MYHHIHIATbHOM Ka3¢HHOM 10IIKOJILHOM
o06pa3oBaTebHOM yupexaeHun Ne 3
nerckuii caa «PsionaKka»

1. OBIIHUE ITOJOXEHUS

1.1. Hacrosimmee ITonokeHHe yCTAHABIMBAET MOPSAOK IOIYyYCHHS, yHUeTa, 06paboTkH,
HAKOTUICHHS M XPAHEHHMs JOKYMEHTOB, COJACPIKAUIAX CBSJACHHA, OTHECCHHBIC K ICPCOHAIBHBIM
JaHHBIM.

1.2. Lenp "Hacrosmiero [TonoxeHust - ONPEAEICHNE MOPAAKa 00paboTKu NEePCOHAIBHBIX
namEbix paGotHEkoB MKJIOY Ne 3 j/c «Pabumka» (mamee — JIOY) u WHBIX CYOBEKTOB
TepcoHANbHBIX JaHHBIX, IIePCOHAIbHEIE JaHHBIC KOTOPBIX MOIIEKAT 00paboTKe, Ha OCHOBAHUH
nonHomouunit JIOY; obecrnieuenne 3allMThl NIpaB U cB00OOJ UeIOBeKa W IpaK[IaHHWHA, B T.4.
paGorruka JIOY, npu o6paboTke ero MepcoHAIbHBIX JAHHBIX, B TOM YHCIC 3AIUTHL Npas Ha
HeI[PUKOCHOBEHHOCT YACTHOM JKH3HH, JIIYHYIO M CEMEHHYIO TaliHy, a TaK)Ke yCTaHOBJICHHE
OTBETCTBEHHOCTH JOJUKHOCTHBIX JIMIl, HMEIOIIMX JOCTYIl K IEPCOHAIbHBIM HaHHBIM, 32
HeBBINIOJHEHHE TPEOGOBAHMM HOPM, perympyommx o0paGoTKy u 3alldTy NCPCOHATBHBIX
JTAHHBIX.

1.3. OcHoBaHKeM I pa3paboTKy HACTOSIIEro [10JI0KEeHN ABJIAIOTCS Koucruryius PO,
MenepanpHbli 3ak0oH oT 27.07.2006r Ne 152-03 «O NEPCOHANBHEIX JTaHHBXY, De/iepabHEii
sakon oT 27.07.2006 No 149-®3 «O6 wmupopmaiuy, HHPOPMALHOHHBIX TEXHONOTHAX H O
sawgte nadopMarmmy, Tpynosoit konexe PO, dexepanbubIi 3aK0H OT 29.12.2012r Ne 272-@3
«06 obpazopanuu B Poccuiickoit Pexeparmuy, IOCTAHOBICHHE [IpasurenscTa PO or
15.09.2008 Ne 687 «O6 yreepkaennn [lonoxenusa 06 0cOGCHHOCTAX 00paboTKu MepcoHaTbHBIX
JAHHBIX, OCYLIECTBIsSEMON 0e3  HCIIONB30BAHMS ~ CPEACTB  ABTOMATH3ALMUY,  JIPYTrHe
JEHCTBYIONIIE HOPMATHBHO-IPaBoBbIe akTel PO, Yeras JOV.

1.4. Tlopsimox BBOZA B JIEUCTBHE U m3Menens [10I0KeHus.

1.4.1. Hacrosmee IlojoXeHHe BCTymaeT B CHMIy C MOMEHTA €ro yTBEPKACHHA
sapenyromum JJOVY u geiicTByer 6ecepouHO, 10 3aMEHbL €r0 HOBBIM [Tonoxenuem.

1.4.2. Bce u3menenus B [TomoxkeHe BHOCATCS IIPUKA3OM. _

1.5. Bee pabornuku JJOY momxHbt ObITh 03HAKOMJJeHBI ¢ HacTosumM [TonoxeHreM 101
POCTIHCE.



1.6. PesxuM KOH(MHIEHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHAMACTCA B CIydadx HX
06e3TMIUBaNKs ¥ 10 HCTEYESHUH 75 JIeT CpoKa UX XPaHCHHs, WK IPOJJICBACTCS Ha OCHOBaHAM
3AKJIFOYEHHS SKCIIEPTHOH Komuccu OpraHu3aluy, €C1d HHOE HE ONPE/ICIICHO 3aKOHOM.

2. TIOHATUSI 1 COCTAB MEPCOHAJILHBIX JJAHHBIX

2.1, HJ'IH HeJed HacTOALIEr0 [Toso)xkeHusT MCIIOJIB3YIOTC  CICAYIOIIHNEC OCHOBHBIC
TTOHATHUSA.

- IepcoHaNbHBIE JaHHBIC paboTHHKA - JHOGas uHdopManus, OTHOCAWAACA K
OIIPEEICHHOMY MM ONPE/IeIIeMOMy Ha OCHOBAHHH TAKOH uadopmanuu pabOTHUKY, B TOM
yucie ero GaMmIMs, UMs, OTYECTBO, IO, MECA(L, JaTa ¥ MECTO POKACHHUA, alpec, ceMeitHoe,
CONMATBbHOE, HMMYIECTBEHHOE IOJNOXKeHHe, 00pa3oBaHue, mpodeccus, MOXOABL, Jpyrasd
urdOpMAIHS, HeOOXOAUMAas PabOTONATENIIO B CBA3H C TPYAOBBIMH OTHOLICHHUAMH,

- 06paboTKa MePCOHANBHBIX JAHHBIX - COOP, CHCTEMATH3ALHS, HAKOIICHHE, XpaHEHHE,
yrounenue (OOHOBICHHE, H3MEHEHHE), HCIONB3OBAHKE, PacTpPOCTPAHCHHC (B ToM uHCIe
nepeaya), o6e3MIuBaHue, GIOKHPOBAHHE, YHHYTOKEHAE EPCOHATBHBIX JAHHBIX pabOTHHKOB

A0V,

- KOH(HMJICHIMAIBHOCTh [EPCOHAIBHBIX IAHHBIX - 06s3aTeapHOe It COOMIOCHHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYHBIIEro JOCTYI K II€PCOHAIBHBIM JIaHHBIM
paboTHUKOB, TpeGOBaHUE HE JOMYCKaTh MX PaclpOCTPAHCHUA 6e3 cornacusi pabOTHHKA WU
WHOT'O 3aKOHHOI'O OCHOBAHUS,

- AaCIpOCTpaHeHHe IEePCOHANBHBIX JAHHBIX - JCHCTBHS, HANPABICHHBIC HA MCPEaaty
NePCOHATBHBIX JI@HHBIX PAbOTHHKOB ONpPEICTCHHOMY Kpyry JHI (mepesada IMEPCOHAIBHBIX
JAHHBIX) FJIH HA O3HAKOMIIEHHE C [EPCOHATbHBIMU AAHHBIMU HEOTPAHMYCHHOIO Kpyra JIHI, B
TOM 4YHCTe OOHApOZOBAHHE MEPCOHAIBHBIX NAHHBIX PaOOTHUKOB B CPeACTBAX MaccoBOH
undopMaLMy, —pasMemenue B MHOOPMAIMOHHO-TEICKOMMYHUKAUMORHBIX  CCTIX  HIH
[[PeI0CTABNIEHHE JI0CTYIIA K [IEPCOHATBHBIM JAHHBIM PAOOTHAKOB KaKAM-TH00 UHBIM CIIOCOOOM;

- HCIIONH30BAHWE IEPCOHATBHBIX JAHHBIX - JEHCTBHA (OIEpaIiy) € IEPCOHANbHBIMU
JAHHBIMH, COBEpIIAEMBIE IODKHOCTHRIM JuuoM JIOY B LEIX HPUHATHS peIeHuH W
COBEpIIEHHS WMHBIX MAeHCTBHH, MOPOXKIAIOMMX OPUIMUECKHE TNOCICACTBAL B OTHOIICHHH
paboTHHUKOB GO HHBIM 00pasoM 3aTPAarHBAIOIIX HX IPaBa U ¢B06O/IbI HJIM TIPaBa U CBOOOBI
APYTHUX JIUIL;

- GIOKMpOBAHME MEPCOHATBHBIX JMAHHBIX -  BPEMEHHOC  MPCKPAIlCHHC cOopa,
CHCTEMATH3AIMY, HAKOIUICHHS, WCIOJb30BAHMS, DACIPOCTPAHCHUA NEPCOHANBHBIX JAHHDBIX
paGOTHMKOB, B TOM YKCIIE UX TIEPEavH; ‘

- VHHYTOXEHWE IEPCOHATBHBIX JAHHBIX - ACHCTBHS, B Pe3yJIbTATe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH  COJEPXKaHHe TMEePCOHAIBHBIX  JAaHHBIX B uH(pOPMAIIMOHHON  CHCTEME
[epCOHATBHBIX JIAHHBIX PAGOTHUKOB HIIM B PE3yILTaTe KOTOPBIX yHUUTOKAIOTCA MaTepHaIbHbIE
HOCHTEJIH ePCOHATBHBIX JAHHBIX paOOTHHKOB,

- 00e3MMYMBAHHEe NEPCOHANBHBIX JAHHBIX - JACHCTBHA, B PE3yIbTAaTe KOTOPBIX
HEBO3MOYKHO OIPEIETHTD PHHALIEKHOCTD IEPCOHATBHBIX NaHHBIX KOHKPETHOMY pabOTHHUKY,

- OBIIEIOCTYIHBIE IEPCOHATIBHBIC JAHHBIC -  [ICPCOHANBHBIC  IAHHBIC,  IOCTYI
HEOrPAHMUEHHOTO KPYTra JIMI K KOTOPBIM ITPEIOCTABIICH C COTIACH palGOTHHKA WM HA KOTOPbIE
B COOTBETCTBUH ¢ (efepabHBIMK 3aKOHAMH HE PacrlpOCTPaHACTCA TpeGoBanye COOMOEHNS
KOH(HICHITUATLHOCTH.



- wunbopmanus - cBefeHusS  (COOOIICHHUS, JAHHBIE) HE3aBHCHMO OT (OPMBI  HX
TIPEICTABIICHHS.

- JOKyMEHTHpOBaHHas HHpOpMAIwus - 3auKCHpOBaHHAA HA MATePHATLHOM HOCHTEINC
IyTeM JOKyMEHTHUPOBaHHMsA MH(MOPMALUs C PEKBU3HTAMH, MO3BOJIIOLIHMH OTPEENIUTh TaKyIo
HHMOPMALHIO WIIH €€ MAaTEPHAIIbHBIA HOCHTEID.

22. B cocrTaB IEpCOHANbHBIX NaHHBIX PaGOTHHKOB JIOY BXOHAT HOKYMEHTBI,
cozmepaiue WHOOPMAIUIO O MACIOPTHBIX IaHHBIX, 06pa3oBaHUM, OTHOIEHAN K BOMHCKOH
OGSI3aHHOCTH, CEMEHHOM MOJIOKEHHH, MeCTe JKATEIhCTBA, COCTOSHHHU 310pOBBA, a TaKxe O
TPEBITYIIHX MECTaX UX paboThI.

2.3, KOMIUIEKC IOKyMEHTOB, COIPOBOKIAIOIIMH MPOLECe oopMIICHHS TPYHOBBIX
otHomeHuit padotHuka B JJOY mpu ero npueme, IepeBoze U yBOILHCHIH.

2.3.1. Undopmarus, npeacTasemas pAOOTHHKOM IIPH IMOCTYII/ICHHH Ha patoty B JIOVY,
JO/DKHA WMeThb JIOKyMeHTanpHyio (opmy. Ilpa 3aKmioucHHH TpyAOBOTO JoroBOpa B
COOTBETCTBHY cO CT. 65 TpynoBoro Kojaexca Poccuickoi demepalyy M0, MOCTYNAOMEE Ha
paGoTy, IpeabsBisieT paboToJaTelo:

- IIaCIIOpT UJIHA WHOU JOKYMEHT, y,H.OCTOBepSIIOH_II/Iﬁ JIMUYHOCTB,

- TPYIOBYIO KHIDKKY, 33 HCKJIIOUEHHEeM CIly4aes, KOT/ia TPYIOBOM JOTOBOP 3aKIIOYAETCS
BIIEpBEIE MM PAGOTHHK IIOCTYNAeT Ha paboTy Ha yClIOoBHAX COBMECTUTENILCTBA, JINO0 TPyAoBasd
KHIDKKA Y pabOTHHKA BEJETCS B OJICKTPOHHOM BHJC, 60 OTCYTCTBYET B CBSA3M C €€ yTpaToH
HJIA TI0 JIPYTHM IIPHYHHAM;

- CTpaxoBOC CBUIETEIHCTBO rOCYIapCTBEHHOTO [IEHCHOHHOTO CTPaxOBaHHU,

- JOKYMEHTBI BOMHCKOI'O y4yeTa - IJIs BOGHHOO6$I33.HHI>IX U JIWII, IOAICKaAIUX BOUHCKOMY
yuery; |

- noKymeHT 06 oOpa3oBaHWH, O KBaMM(UKAIMA FITH HATHIAM CHCIHAIBHBIX 3HAHUM -
mpy TOCTYIUIeHHH Ha pabory, TPeOyIoulylo  CIeMHAIbHBIX 3HAHMH WM CIeNHaIbHOM
IIOJI'OTOBKH,

- cpueTenbeTBo o nprcsoernn MHH (rpu ero Hamiu<uu y paboOTHHKA).

2.3.2. Tlpu odopmennu paGoranka B JOY CreHuanicToM MO KaipaM 3QMOJIHACTCA
yaudunuposasHas (popma T-2 «JIuunas Kaprouka pabOTHHKA», B KOTOPO# OTPaKaroTCs
CIIEYIOIINE aHKETHBIE ¥ fuorpauyecKue JaHHbIC paboTHUKA:

- obmmme caenenus (O.1.0. paGoTHUKa, 1aTa POXKACHUS, MECTO POFKACHIA, rpaXxIaHCTBO,
obpazosanue, npodeccus, crax paboThl, COCTOSHIE B Gpaxe, MACIIOPTHBIE JAHHbIE);

- CBEJIGHHS O BOMHCKOM yueTe;

- JaHHBIE 0 IpreMe Ha paboTy;

B nanpHeHIIeM B JIMYHYIO KapTOUYKy BHOCATCS!

- CBeIEHHUS O IIePeBOIax Ha APyryio paboTy;

- cBeaeHus 00 aTTeCTallly;

- CBEJICHHS O TTOBBIICHIY KBATH(DUKALIHL;

- CBeJIeHUs O ITPO(hECCHOHATILHOM IIEPENIOATOTOBKE,

- CBEJICHUS O Harpaxax (I'IOOHII)EHI/ISIX), IIOYETHBIX 3BAHUAIX,



- cBeeHus 00 OTIIyCKax,

- CBEIEHUS O COLUAIBHBIX IapanTHsIX,
- CBEJICHUS O MECTE XXMUTEIIbCTBA 1 KOHTaKTHBIX TeJ'Ie(I)OHaX.

23.3. CHENMATHCTOM 110 KaapaM CO3JAI0TCs M XPaHATCs  CICTYIOMHC TPYIIIEI
JOKYMEHTOB, COZIEp)KAlIlie JaHHBIE O PACOTHHKAX B €IMHUTHOM HIIH CBOJIHOM BHJIE:

2.3.3.1. JIOKyMeHTBI, cojepKalue IEPCOHATBHBIC NaHHBIC pabOTHUKOB (KOMIITIEKCEI
JIOKYMEHTOB, COIPOBOXKIAIOIHKE MPOLECe oopmiIeHHsT TPYAOBBIX OTHOLICHUH IIpH MpHEME Ha
paGoTy, TepeBo/e, yBOJBHEHMH; KOMILIEKC MaTepHajoB IO AHKETHPOBAHHIO, TECTUPOBAHHIO]
IpoBEIEHIIO cOOeCeIOBaHUH ¢ KaHIUAATOM Ha JIOJDKHOCTD, HOUIMHHUAKH U KOIIUY MPHUKA30B I10
JIMYHOMY COCTaBy, JIMYHBIE Mefa M TPYIOBLIC KHIKKH paGOTHUKOB; [€ja, COAEPXKaIIne
OCHOBaHHS K IPUKA3y IO JHYHOMY COCTaBy; JEJa, COICPXKAIIMC MaTepuaibl aTTeCTalyu
PaGOTHHKOB; CIy’KeOHBIX PAccieI0BaHUM; CrIpaBOYHO-MH(DOPMAIIMOHHBIH OaHK JaHHBIX TIO
nepcoHany (KapTOTeKH, >KypHAIBI); TOMIMHHUKH M KOIHH OTYETHBIX, AHAJIUTHYECKHUX U
CIIPABOUHBIX MAaTEPHAJIOB, [IEPeIaBaeMbIX PyKOBOJICTBY JIOY; KOnUM OTYETOB, HATIPABIISIEMBIX B
roCyJapCTBEHHBIE OPraHbl CTATHCTUKH, HAIOrOBBIC WHCIIEKIMK, BBIIIECTOSIIIHE OPraHbl
YIIPABJICHHS U APYTUE YIPEHKICHNUS).

2.3.3.2. JloKkyMeHTanus [0 OpraHu3alny paboTbl  BCEX  COTPYIHHMKOB J0VY
(I0JDKHOCTHBIE MHCTPYKLMH PAOOTHHKOB, rpaduky paGOTHI, IPUKA3bl, PACTIOPKCHHUS, YKA3AHIA
pykoBozcta JIOY); HOKYMEHTBI IO IIAHUPOBAHHIO, YHETY, QHAJIM3y W OTYETHOCTH B UACTH
pabotei ¢ epconanom OV,

3. OBSI3AHHOCTU PABOTOJHATEJII

3.1. B mensx obecredenus mpas u cBOOO/( 4€I0BEKA U rPakIaHuHa paboTozaTelnb U €ro
npecTaBuTeNM Opu 00paboTKe INEpPCOHANBHBIX [IAHHBIX paGoTHuKa 00s3aHbI cobmoarh
creyroume oouye TpeOOoBaHus!

3.1.1. OOpaboTka I€pPCOHATBHBIX aHHBIX paGOTHMKA MOXKET —OCYMIECTBIIATECA
HCKITIOUATEBHO B TIENSX 00ecreueH s COOMONEHNs 3aKOHOB 1 MHBIX HOPMATHBHBIX PABOBBIX
AKTOB, CONEHCTBHS PaGOTHHKY B TPYAOYCTPOHCTBE, o0yueHHH M MPOJBUIKEHUH IO ciyx0e,
obecreuenus JTHUHOM 0€30macHOCTH pabOTHUKA, KOHTPOIA KOJNHIECTBA I Ka4ecTBa
BBITIOJIHSIEMOM PaBOTHI B 06ECTIEUeH s COXPAHHOCTH HMYIICCTBA.

3.1.2. Tlpu omnpeneneHuu oObeMa M COACPKAHUA o6pabaTeiBacMbIX MEPCOHATbHBIX
JQHHBIX PabOTHMKA pPabOTONATE/b JOKEH PYKOBOACTBOBATBCAH Konctutynueit Poccuiickoi
®epeparuu, TpyIoBbIM KogekcoM PO 1 HHBIME (eepanbHBIMU 3aKOHAMH.

3.1.3. Bce IepcoHaNbHBIE TaHHBIE pabOTHHKA CIEAYeT MOTyHath y mero camoro. Eciu
epcoHaNbHBIE JAaHHBIE PabOTHHKA BO3MOXHO IOJYdHIR TONBKO Yy TpeTbeil CTOPOHBI, TO
pabOTHHK JTODKEH OBITE YBEIOMIICH 06 9TOM 3apaHee H OT HEro JOJDKHO OBITH IIOIYYEHO
HCEMEHHOE coryiacue. PaboToaTesb A0IKeH COOOIIHTE pabOTHUKY O LEJISX, PSTOIaracMbIX
HCTOYHUKAX 1 CIIOCO0aX MOTYUIEHHs TIEPCOHATBHBIX JaHHBIX, & TAKXKE 0 XapaKTepe IO [JIEKALIIX
[OIYYCHHMIO NEPCOHANBHBIX JIAHHBIX H MOCICACTBHAX OTKA3d paOOTHUKA Jarh IHCbMCHHOC
COTJIaCHE Ha UX IOTY4YCHHE.

3 1.4. PaGoTonaTeNh He MMEeT IpaBa [ojIydaTh U 00pabaTeBaTh EPCOHATLHRIC NIaHHEIE
palOTHUKA O ero MOJUTHYECKHX, PEIUrHO3HBIX H HHBIX yOeK/IEHHUSIX U YaCTHOH JKU3HH. B
CIIyUasx, HEOCPeCTBEHHO CBA3aHHBIX C BONPOCAMH TPY/OBBIX OTHOIIEHHH, B COOTBETCTBHH CO
or. 24 Komcrnryuun Poceniickoit deneparun paboToaTenb BIPase HOTyIath i 00OpabaTeIBaTh
JAHHBIE 0 YACTHOM XKH3HU pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTTIacHs.



6. CbOP, OGPABOTKA U XPAHEHUE IEPCOHAJBHBIX JAHHBIX

6.1. O6paboTka mEepCOHANBHBIX JMAHHBIX PAGOTHHKA - 5TO IOJIyYEHHE, XpaHEHHE,
KOMOMHHMpOBaHMe, Iepejada WM JI060€ APYroe HCIOJb30BAHME IICPCOHAIIBHBIX JTAHHBIX
paboTHHKaA.

0.2. Bce nepcoHanbHBIE JaHHBIE paGOTHHKA CIeyeT II0JIydyaTk y HEro caMoro. Ecim
[IEPCOHAJILHEBIE JIaHHBIE pa60THHKa BO3MO>XXHO IIOJIYYHUTH TOJIEKO y TpeTBeﬁ CTOPOHBI, TO
PabOTHHK HOKeH OBITh yBeOMIIEH 06 5TOM 3apaHee H OT HEero IOIDKHO GbiTh MOJTy4eHO
IIHCbMEHHOE COTJIacue,

6.3. Paboromarens JomKeH COOOIIUTEH pabOTHHKY O WesX, IpeAnoNaraeMbIx
MCTOYHHMKAX U CII0C00ax MOTyYeHHUs! IIEPCOHATBHBIX AaHHBIX, A TAKIKE O XapakTepe IoIeKaIux
[OTydCHHIO IICPCOHANBHBIX NaHHBIX M IOCIEACTBUSIX OTKa3a pabOTHHKA JaTh MHUCHMEHHOE
COTJIaCHE Ha UX IIOJIYUEHHE.

6.4. PalOTHHMK IIpeIOCTABISET PAGOTOHATENIO JIOCTOBEpPHEIE CBEIECHUS O cebe.
Paboronarens mpoBepser 0CTOBEPHOCTs CBEeHMUI, CBEpss JaHHBIE, IIPEJOCTABICHHBIE
paboTHuKOM, ¢ HMeouMucS y paGoTHHKA nAoxymentamu. [lpenocraBnenne paborHHKOM
HOVIOKHBIX  TOKYMCHTOB HJIM JIOJKHBIX . CBE/ICHHH NP MOCTYIVICHHH Ha paboTy sBIsfercs
OCHOBAaHHEM VI PACTOPIKEHHUS TPYJ0BOTO JOTOBOPA.

6.5. Ilpu mocTymiennu Ha paboty paGOTHHK 3aIIONHAET aHKeTy ¥ aBToOHOrpaduio.

0.5.1. AHKeTa mpeicTaBIsLeT COGOH MEPEYeHb BOIPOCOB O MIEPCOHANIBHBIX JTAHHBIX
paboTHHKA.

6.5.2. Aukera 3amoiHsercs paGOTHHKOM CaMOCTOSTETHHO. Ilpu 3amoHEHHH aHKETHI
PabOTHHK JIOJKEH 3allONHSTH BCe ee rpadbl, Ha Bee BOIIPOCEI JaBaTh IIOJIHBIE OTBETHI, HE
AOMYCKATh MCIPABJICHUH I 3a4€PKHBAHUH, IIPOUEPKOB, IIOMAPOK B CTPOTOM COOTBETCTBHE C
3aIACAMH, KOTOPBIC COACPIKATCA B €T0 JIHYHBIX TOKYMEHTAX.

6.5.3. ABrobmorpadus - IOKyMEHT, COIep)KAILM ONMCAHWE B XPOHOJIOTHYECKOMH
TNOC/ICZIOBATEIBHOCTH OCHOBHBIX 3TAIlOB XKU3HHU ¥ JEATEIBHOCTH IPHHUMAEMOTO pabOTHHKA.

6.5.4. AproGumorpaus COCTaBISETCS B IPOM3BOIBHOM bopme, 6e3 momapok wu
HCIIPABJICHUH, ‘

6.5.5. Aukera u aBroGHOrpadus paGOTHHKA JODKHBI XPaHUTBCS B JIMYHOM JIelie
paboTHuKa. B ymumom Jene Takke XpaHSTCS HHbIE JOKYMEHTBI IE€PCOHATBHOIO yYeTa,
OTHOCATIMECS K IIEPCOHAIBHBIM JaHHBIM pabOTHHKA.

6.5.6. Jluunoe neno paboTHHKAa OGOPMIAETCS MOCTE H3TAHHS IIpHKa3a O NpUeMEe Ha
pabory.

0.5.7. Bce JOKyMEHTBI JIMYHOrO Jeia MOAUIABAIOTCS B 00510XKy 06pasia,
yeranosnenHoro B JIOV. Ha Helt yka3elBalOTCS (haMMIIMS, UMS, OTYECTBO paboTHHKa, HOMEp
JIMYHOTO JeNia.

6.5.8. K KaIoMy JIHYHOMY ey MpHIATAIOTCS [BE LBETHDIE dororpacdun paGorurka
pasmepom 3x4.

6.5.9. Bce JMOKyMeHTBI, NOCTYHAaOIWe B JHYHOEC A0, pacrmoJsiaraloTcst B
XPOHOJIOrIECKOM MOPAAKE. JIUCTBI JOKYMEHTOB, IOMIHATHIX B JIMYHOE AENO0, HYMEPYIOTCA,

6.5.10. JIndroe 1emo BeneTcs Ha MPOTSKEHHH Beeit TPYIOBOM HEATENBHOCTH pabOTHHKA.
VI3meHenns, BHOCHMBIE B JIUYHOE €O, JOJKHBI GBITH TOATBEPIKIEHEI COOTBETCTRYIOIIMMH
JOKYMEHTaMH.

7. MIEPEJAYA ITEPCOHAJIbHBIX JTAHHBIX

7.1, Tlpu mnepemade mNEpPCOHATBHBIX JaHHBIX paboTHHKa paboTozarens JOMKEH
co0JIIOaTh CIIEAYIOmIE TPEOOBAHMUS:



- HE c000IIaTh MEPCOHAIBHBIE AaHHbIE PAOOTHHKA TPEThEH CTOpoHe 0€3 MUCBMEHHOro
cormacus pabOTHHKA, 32 MCKIIOYEHHEM CIly4aeB, KOTJa OTO HEOOXOMHMO B  IIEJISX
IPEAYTIPEXACHUST YIPO3BI XKU3HU U 30POBBIO PAOOTHHKA, & TAKXKE B CIIy4asX, YCTAHOBJIEHHBIX
(benepaabHBEIM 3aKOHOM;

- HEe COOOIIATh NepCOHANBHBIE JaHHbIE PaGOTHHKA B KOMMEPUECKHX LEIX 6e3 ero
IIMCBMEHHOTO COTJIACHS

- IPEAYNPEAUTD JIHII, HOJTy9alOLUX IEPCOHATBHBIC JaHHbIe PabOTHHKA, O TOM, YTO ITH
AQHHBIE MOTYT OBITH HCIIOJIb30BAHBI JIHIIb B LE/AX, IS KOTOPEIX OHH COOGLIEHSI, U TpeboBaTh
OT STHX JIMI{ TIOATBEPXKICHUS TOrO, YTO ITO HPaBHIO coburoxeHo. Jluma, mosydaromue
NEPCOHANbHBIE  NaHHBIC pabOTHHKA, 00s3aHBl COOMOAATh KOH(HIEHIMATBHOCTb. JIaHHOE
TIONOKEHHUS He PACIIPOCTPAHSCTCS Ha OOMEH [ePCOHATLHBIME JTAHHBIME PaGOTHHKOB B HOPSIIKE,
YCTAHOBJICHHOM (peiepaibHEIMU 3aKOHAMHU; L

- paspemaTth JOCTYI K ICPCOHAIBHBIM JaHHBIM PaOOTHHKOB TONBKO CIIENHATBHO
YHIOJIHOMOHCHHBIM JIHL{aM, IPH 9TOM yKa3aHHBIE JIMLA JOJUKHBI HMETh IPABO MONYYaTh TOJIBKO
T¢ MEPCOHANBHBIE NAHHBIE PaOOTHUKA, KOTOPbIE HEOOXOAMMSBI JUIS BBIIONHEHHS KOHKPETHBIX
GyHKIH;

- HE 3aIpaIuuBaTh WHGOPMALMIO O COCTOSHHUE 310POBbS PAOOTHHKA, 38 MCKIIOUEHHEM
TeX CBENCHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBITIONHEHHS PAGOTHHKOM
TPYIOBOH pyHKIMMU;

- TepellaBaTh IEPCOHANBHEIC JaHHBIE DPAOOTHMKA IIPEJCTABUTENSAM pabGOTHHKOB B
MOPAKE, yCTaHOBICHHOM Tpyz0BbiM Kozexcom P®, u orpannduBath 5Ty HHOPMALHUIO TONBKO
TCMH  [ICPCOHANIBHBIMK  JAHHBIMH  pabOTHHKA, KOTOpble HEOOXOMMMbI JUIS BBIIOTHEHHS
YKa3aHHBIMH TIPEJACTaBUTEIAME UX QYHKLHUH,

8. 1OCTYI K TEPCOHAJIBHBIM JTAHHBIM COTPYIHUKA

8.1. BuyTtpewnsuit foctym (1ocTym BHYTPH YUPEIKICHHS).

IIpaBo ocTyma K mepcoHanbHEIM JAHHBIM COTPYAHHKAE HMEIOT:

- 3aBeyromuit JJOV;

- IJaBHBIH Oyxrantep (B oObeme, HEOOXOMZMMOM JUIS BBINOJIHEHUS KOHKPETHBIX
GynKImit);

- Oyxrantep (B o0beMe NAHHBIX, HEOOXOIMMBIX I BLIIOJHEHHUS (GyHKIME Kaccupa:
(haMuITHs, UM, OTUECTBO (IIPH HAMYMH), KOHTAKTHEIE TeIe()OHEI;

- CTapUIMd  BOCTIMTATelb, 3aMECTHTENh 3aBEIYIOMEro 110 aIMHHHCTPATHBHO-
X03scTBEHHOM paboTe (B 06beMe, HEOOXOMMOM ISl BBITIOTHEHHUS KOHKPETHBIX (pyHKIHIA);

- CTIELHAJIMCT II0 KaJIpam;

- MCAMIMHCKHHM paboTHMK (hamuius, wuMs, OT4ecTBO (IPH  HAIHYHH), azpec
MECTOXHUTENILCTBA, KOHTAKTHBIC TIC()OHBI, CBEJCHHUS O COCTOSHHUH 310POBb);

- caM pabOTHHK, HOCHTEb JaHHBIX.

8.2. JlocTyn K epCcoHANbHBIM JTaHHBIM TPETBHUX JIIL IO JOTOBOPAM HMEIOT:

- 3aBe/IYIOIIUI — B IIOJTHOM 00hEME;

- 3AMECTHTE]Tb 3aBeTYIOIIETO [0 XO3AHCTBEHHON YacTH — B II0JIHOM 00BeMe;

- INIaBHBIM OyXranTep — B OJIHOM 06beMe,

JlocTyn K mepcoHaNbHBIM JaHHBIM TPETHHX JIHI, Ha KOTOPBHIX 0OpPMIIEHBI COrIacus,
JIOBEPCHHOCTH M T.IL. ¥ KOTOPbIC 3a(MKCHPOBAHE! B CHELHMANBHBIX XKypHATaX (H-p: KypHan
PErUCTpaliy [IOCETUTENEH»), UMEIOT:

- 3aBeIYIOILUH —~ B IIOJTHOM 00BEME;

- 3AMECTHTEIb 3aBENYIOLIETO I10 aAMHHUCTPATHBHO-X03AHCTBEHHOH paboTe — B MOJHOM
obneme;




- JIWI(A, OTBETCTBEHHbIE 33 BEJICHUE JKypHAJIA [I0 PETHCTPAIlMH MOCETUTENEH — B 00Bbeme
JAHHBIX, HeoGX0MMMBIX 1t obecrieuenus 6esonacroctr JJOY (damummus, ums, 0T4eCTBO (IPH
HAJIMYHH) JAHHbIE JOKYMEHTa, YZA0CTOBEPIOMETr0 INYHOCTS).

I[lepeyeHp JmIl, IOIYIICHHBIX K 00paGOTKe NEPCOHATBHBIX NAaHHBIX, YTBEPKIACTCHA
npuka3oM 3aseayromero JJOY.

8.2. BHemHui 10CTyII.

K upcily MaccoBBIX TOTpeGuTesell MepCOHANBHBIX JaHHbIX BHE JIOY MOXHO OTHECTH
rOCyJIapCTBEHHBIE U HErOCYAapCTBEHHBIE (yHKIHOHAIBHBIE CTPYKTYPBL:

- HAJIOTOBBIC MHCIICKIUH,

- IPAaBOOXPAHUTEIIBHBIE OPraHbl;

- OpraHbl CTAaTHCTHUKH,

- CTpaxOBBIE areHTCTBA, .

- BOGHKOMATBI;

- OpraHbl COIHATBLHOIO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IO/Ipa3IesIeHAS] MyHHIUIIAIbHBIX OPraHOB YIIPaBICHHS;

- 6ank OAO «Coepbank Poccumn,

- MEMIMHCKAE YUPEKICHUS, 3aJeHCTBOBAHHBIC B COOTBETCTBAM C Jlorosopamu K
MEIMIUHCKAM ocMoTpaM coTpynHuka JJOY,

8.3. CaemeHus 0 paboTaroIieM COTPYIHHMKE WK YXKE YBOJCHHOM MOIYT OBITH
TIpeI0CTABICHB! APYroil OPraHu3aliy TOJNBKO C MUCEMEHHOrO 3arpoca Ha Ol1aHKe OpraHU3aIMK
C IIPUIIOKEHUEM KOIIHH 3asBIEHHS pabOTHHKA.

8.4, POICTBEHHUKH U WICHBI CeMEH COTpYIHHKA,

IlepcoHabHBIE NAHHBIC COTPYIHHMKA MOTYT OBITH IPEJOCTABICHBI POJACTBCHHUKAM HIIK
YJIGHAM €r0 CEMBH TOJIBKO ¢ ITMCHbMEHHOTO Pa3peIICHIs CaMOro COTPYIHUKA.

B ciyuae pa3soaa ObiBuIas cynpyra (Cympyr) MMEET IpaBo oOpaTHTbCA B YIPEKICHAE C
ECHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM IIaTl COTPYAHAKA O€3 ero CorIacus (TK PD).

9. 3ALLIUTA NIEPCOHAJIbHBIX JAHHBIX PABOTHHUKOB

9.1. B memsix obecredeHHss COXPAHHOCTH H KOH()HICHIMAIBHOCTH IEPCOHATBHBIX
nanHBIX paboTHEKoB IOV Bee omepanuu Mo OpOPMICHHIO, (bopMHEpOBaHKIO, BEACHHUIO U
XPAHEHHIO JJAHHOH HH(OPMAIMHU J0/DKHBI BBIIOIHATHCA TOJIBKO COTPYAHUKAMH, HA3HATCHERIMA
nprka3oM 3aseyiomtero JJOY, 0CyIeCTBIIOMIMI JaHHYI0 PaO0Ty B COOTBETCTBAM CO CBOMMH
CITyKeOHBIME 00S3aHHOCTSIMY, 3a(UKCHPOBAHHBIMY B HX OJUKHOCTHBIX MHCTPYKIUAX.

9.2. OTBETHI HA MMHCEMEHHBIE 3aIPOCHl JIPYIUX OPraHM3alMi U yUpeXIeHUH B IIpeaesiax
X KOMITETEHIMH H IIPEIOCTABICHHBIX OJIHOMOUMH JaiOTCs B MCBMEHHON (popme Ha Oranke
OpraHM3aldd W B TOM OOBEMe, KOTOPBIA IO3BOJIIET HE pasriamiarh U3JIHIIHEE  00BeM
TepCOHABHBIX CBEACHHH 0 pabOTHUKAX OpraHU3alHH.

9.3. Ilepemaya wuHbOpPMAUUH, COAEPIKALICH CBEACHHA O ICPCOHAIBHBIX JAAHHBIX
paGOTHUKOB OpraHM3almu, o TenedoHy, (akcy, SMeKTpOHHOH moure Oe3 MHCBMEHHOIO
coryiacust pabOTHHKA 3aIIPeLaeTCs.

9.4. Jluumsle fea W JOKYMEHTHI, COJEPIKAllie MePCOHATbHBIE JaHHbE PabOTHHKOB,
xpaHsTcs B sammparommxcs mkapax - (cefidax), obecrmeuMBaiomyX - 3aIUTY . OT
HECaHKIIMOHUPOBAHHOI'O IOCTYIIA,

9.5. [lepconanbHBIE KOMIIBIOTEPHI, B KOTOPBIX COJACPKATCA MEPCOHATBHBIC IAHHBIC,
JIOJKHBI OBITH 3AIIHIICHBI TapOJIAMH IOCTYIIA.

9.6. BXoJ IOCTOPOHHUX JHMII B NOMEIICHHS, TJI€ HAXOMATCA 3allMparolluecs mKade!
(ceftdb), MEPCOHATBHBIE KOMIBIOTEPHI, B KOTOPBIX COJEPXKATCH IEPCOHATIBHBIC JAHHBIC
COTPYJHUKOB, OIpPaHUYEH.



10. OTBETCTBEHHOCTD 3A PA3SIJIAIIEHUE MHO®OPMALNH,
CBSI3AHHO C NIEPCOHAJIbHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuna, BUHOBHbEIE B HApPYIICHHH HOPM, PETYIHPYIOIIHX IMOIY4CHHUE, 06paboTKy H
3QUIATY MEePCOHATBHBIX JAaHHBIX pPabOTHHKA, HECYT JUCHHUIUIMHAPHYIO, aJAMHHHCTPATHBHYIO,
IPaKIaHCKO-TIPABOBYIO HIIM YIOMOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (benepaabHBIMU

3aKOHaMHu.




