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IIporpaMma nepBUYHOro HHCTPYKTAkKA 110 OXpaHe TPyAa HA paGodyem
MecTe IJIaBHOro Oyxrajrepa u Oyxrajarepa

1. O6mue noJsioxkeHust

1.1. Hacrosimast mporpaMma mepBHYHOI0 HHCTPYKTAKA 110 0XpaHe TPyAa Ha paGouem Mecre
Oyxraiarepa m dKkoHomMHCTa (aajee - paGOTHHKOB GyXraaTepmu) paspaboTaHa B COOTBETCTBHH C
[locranosnenuem Ipautenscrsa PO ot 24.12.2021 Ne 2464 "O nopsizke 00y4eHHs 110 OXpaHe Tpy/aa H
MPOBEPKH 3HAHHS TPeGOBAHUH OXpaHb! TPy/a", BCTYNHBIIEM B CHily ¢ 1 ceHTsOps 2022 roja; pasieioM
X «Oxpana Tpyna» TpymoBoro kozmekca Poccuiickoit ®emepaumu or 30.12.2001r Ne 197-®3 ¢
M3MCHEHHSAMH, BCTYNUBIIMMH B cuiy ¢ 25 mionsa 2022 rozpa; ¢ yyerom IlocranoBnenwmii I'aBHOro
TFOCYAapCTBEHHOTO CaHMTapHOro Bpaya Poccuiickoii ®enepamun ot 28.01.2021 Ne 2 «O6 yTBepskaeHuH
CanlluH 1.2.3685-21 «I'urueHnveckre HOpMaTHBEI M TPeGOBAHHS K OGECTICYEHMIO GE30MACHOCTH H
(wm) GesBpenHOCTH As yenoBeKa (HaKTOPOB cpeibl OGMTAHHMS» M MHBIX HOPMATHBHBIX NPABOBBIX
aKTOB 110 OXpaHe Tpyaa.

1.2. Jlannas nporpamMma cocTaBlieHa JUisi IIPOBEJCHUS NEPEULHOZ0 UHCIMPYKMAXCA NO OXPAHE
mpyoa na pabouem mecme ¢ Gyxeaimepom U S5KOHOMUCTOM MKOJbL, JJOY v uHOM OpraHu3aluu B
LeJIAX NPEAyNpPeKICHUs U NPOGUIAKTHKH ONACHOCTeH, MHHHMH3ALMK [OBPEKICHHS X 3JI0POBBS U
NPeIOTBpALICHHs aBAPUIHBIX CUTYyalHii Ha paboueM MecTe.

1.3. Tlporpamma onpenenser conepikaHWe IEPBHYHOrO MHCTPYKTaXka IO OXpaHe TpyAa Ha
paGoyem Mecte paGoTHMKa GyXraiTepru, KOTOPbIA BKIOYaeT WH(POPMHpOBaHHE 00 OpraHH3alMH
OXpaHbl TpyJa Ha paboyeM mecte, OOIMX CBEJIEHHAX 00 YCIOBHAX TPYyZAA, MOPSAKE TOATOTOBKH K
pabote u e€ OKOHYAHWHM, O3HAKOMIEHHE C Ge3onacHbIMH mpHemMaMu (MeTojamu) paGoThl W
HHCTPYKLMSMH 110 OXpaHe TpyAa IO JOJDKHOCTH M paboueMy MeCTy, MOpSJAKOM JAeiCTBHil mpu
BO3HHKHOBEHHH aBapHUHbIX CHTyallnil Ha paboueM MecTe.

1.4. IlpoBesienne nepBUYHOrO MHCTPYKTaXa Ha paboueM MecTe SBISETCS MPOpUIAKTHYECKHM
MEPONpPHUATHEM MO OXpaHe TPyJa, HANpPaBJICHHBIM Ha MPEIOTBPAIICHHE CIyYaeB MPOM3BOACTBEHHOIO
TpaBMaTu3Ma H TpOQECCHOHAIBHBIX 3a00JNeBaHuM, CHMXKEHHE HMX MOCIEACTBHA U  SBISETCS
CTeHUATH3UPOBAHHBIM IIPOLIECCOM TOJTYUCHHS 3HAHUH, YMEHUIN U HABBIKOB.

1.5. TlepBuunblii MHCTpyKTaXk MO OXpaHe Tpyia MPOBOJAMTCA 10 HAayama CaMOCTOSTEIbHOM
paboThl, a TakKe s UL, TPOXOJISIINX IPOU3BO/CTBEHHYIO TPAKTHKY.

1.6. Jlomyckaetcst 0cBOGOJKIEHHE OTJAEIBHBIX KaTeropuii paGOTHHKOB OT MPOXOIKICHHS
NEPBUYHOI0 HHCTPYKTaXka B Cllydae, €CIIM HMX TpYAOBasl /JEATEJIbHOCTh CBA3aHAa C ONACHOCTHIO,
MCTOYHMKAMH  KOTOPOM  SBJIAIOTCSA  NEPCOHANbHBIE KOMIBIOTEPBI, amapaThl  KOIMMPOBAIBHO-
MHOXMTEJIPHOH ~ TEeXHHKH  HACTOJLHOTO  THIA, €IMHAYHbIE CTALHOHAPHBIE KONHPOBAIBHO-
MHOXHTEJIPHBIC alIaparhbl, UCIOJIb3yeMbIe MEPHOJMYECKU UIl HYXKJ, HHas O(HCHAs OpIrTeXHHKa, a
TaKke ObITOBAs TEXHWKA, HE MCMONb3yeMas B TEXHOJOTHYECKOM MPOLECCE, H MPU TOM Jpyrue



UCTOYHHMKH OIIACHOCTH OTCYTCTBYIOT, a YCIOBHUS TpyAa IO pe3yJbTaTaM MpPOBEACHUS
crenuanbHoi oneHku ycnosuil Tpyaa (COYT) SBsitoTCsl ONTUMAIbHBIMU WM AOITYCTUMBIMH.

1.7. Tlepedenb mpodeccuii M TOMHKHOCTEH PaOOTHUKOB, OCBOOOXICHHBIX OT IPOXOXKICHUS
MEPBUYHOTO MHCTPYKTAXKA 110 OXpaHE TPY/a, YTBEPKAACTCS PyKOBOAUTEIIEM.

1.8. IlepBUYHBII MHCTPYKTaX MO OXpaHE TpyJda Ha paboueM MecTe pabOTHHKOB OyXraiaTepHH
MPOBOJUTCS  HEMOCPEACTBEHHBIM PYKOBOJHUTEIEM W YYUTHIBACT YCIOBUS Tpyda pabOTHHKA,
BO3/ICHCTBYIONINE BpeaHbIE W (MJIM) OMAcHBIE IMPOM3BOJCTBEHHBIC (PAKTOPBI, HCTOUYHHKH OIMACHOCTH,
ycraHoBiieHHBIE 110 pesyabTaraM COYT u oneHku npodeccHoHaIBHBIX PUCKOB.

1.9. [lanHbIi mnepBUYHBI HMHCTPYKTaX Ha pabodeM wMecte Oyxraitepa ¥ 3KOHOMHCTA
3aKaHYMBAETCS B IIKOJE, JNETCKOM Caay WM WHOM YUYPEKICHUU TPOBEPKOW 3HAHHMS TpeOOBaHMU
OXpaHbl Tpyaa. Pe3ynmpTaThl mpoBeneHUS NMEPBUYHOTO MHCTPYKTaXa IO OXpaHe Tpyda o(OpPMIIIOTCS
B XKYpHaJIe PETUCTPAIMY MHCTPYKTaKa Ha pabouemM mMecTe

2. TemaTuyeckuii MIaH NEPBUYHOr0 HHCTPYKTAXkKA M0 OXpPaHe TPy/Aa HA padoueM
MecTe Oyxrajarepa (3KOHOMHCTA)

Ne

w/n Conep:xaHue nporpamMmbl O0bem, MUH
‘1 HOpraHmauI/Is{ OXpaHbl Tpy/a Ha paboueM MecTe H 10 Mun ‘
‘2 H06mne CBeZIeHMsI 00 yCIOBUSX TpyJa pabOTHHUKA OyXTranTepuun H 15 mun ‘
‘3 HHOpSIlIOK MOATOTOBKHU K paboTe H 10 mun ‘
‘4 HBe3onaCHme MIPUEMBI U METOIbI PAOOTHI paOOTHUKA OyXTaITEPUU HIS MHUH ‘
‘5 HHOp;mOK OKOHYaHMS PaOOTHI HS MHUH ‘
‘6 HABapI/HZHLIe CUTYaIlNH, KOTOPhIE MOTYT BO3HUKHYTh Ha pabodyemM mMecTe HIO MHH ‘
‘7 HOKaSaHI/Ie MepBOI TOMOIITH HIO MUH ‘
8 O3HaKOMJIEHHE ¢ HHCTPYKIUSAMU MO OXpaHe TpyJa Mo JOHKHOCTH U pabouemy 15 M

MECTy

Hroro ;:zc 30

3. Opranu3anusi OXpaHbl TPpyJaa Ha pabGoyemM MecTe

3.1. INomemenue (momerieHus) OyXraiTepuu MPOBEPEHbI aMUHUCTPALUEH, CIICHAIICTOM II0
OXpaHe TpyJa, JIMIOM, OTBETCTBEHHBIM 3a oOeclieueHHe MOXAapHOW 0E30MacHOCTH U COOTBETCTBYIOT
HOpMaM M TpeOOBAHUSAM OXpaHbI TPY/A U MOKAPHOIH OE30MacHOCTH.

3.2. Mebenb npoBepeHa Ha Oe3omacHOCTb. CTojibl, IIKa(dbl, Kpecia HaXoIATCS B HCIPaBHOM
COCTOSTHHHU.

3.3. IlepcoHanbHble KOMIbBIOTEpHl (HOYTOYKHM) M UHass OprTeXHUKa (IPUHTEP, KCEPOKC)
IIPOBEPEHBI Ha 0€30MACHOCTh U 3aHYJICHBI.

3.4. MMeroTcss NepBUYHBIE CPEACTBA IOXKAPOTYLIEHUs (OTHETYIIUTENH) M anTeyka NEepBOH
nomo1ny. [ToxxapHas curHanusanust HaxoIITcst B paboyeM COCTOSTHHM.

3.5. Nmetorcss HEOOXOMMBIE HOPMATHUBHBIE JIOKYMEHTHl M MHCTPYKIHMM IO OXpaHe Tpyla U
MOKapHOM 0e30MacHOCTH, PYKOBOJACTBA [0 HCIHOJb30BAaHUIO M OSKCIUIyaTallMM MEpCOHAIBHOIO
KOMIBIOTEPA U UHON OPIrTEeXHUKH.

3.6. IlomemeHus HMEIOT €CTECTBEHHOE M HUCKYCCTBEHHOE OCBEILEHHE, IPEIyCMOTPEHO
OCYIIECTBIICHHE CKBO3HOTO ITPOBETPUBAHUSL.

3.7. IlepcoHanbHbII KOMIBIOTEP U MHAsL OPITEXHUKA HAXOJIATCS HA JJOMMYCTUMOM PACCTOSIHUU OT
OTOTUTENIBHOM CUCTEMBI.


https://ohrana-tryda.com/node/3211

3.8. Ha BugHOM MecTe pa3MelieH YroJoK Mo OXpaHe TpyJa, T MPeICTaBICHbl HHCTPYKIIUHU 110
0e3omacHOi paboTe ¢ MepCOHATbHBIM KOMITBIOTEPOM W MHON OPTTEXHUKOH, MPAaBWJIAMHU TOBEJCHUS B
kaOuHeTe OyxranTepa (3IKOHOMHUCTA).

3.9. Tpebosanusa k pazmeuienuio 00OKymenmayuu, KOMRbIOMePo8 U UHOI OP2MEeXHUKU

3.9.1. Cucrema mNpaBWIBHOTO ¥ PALMOHAIBHOTO PA3MEILEHUS U XPAaHEHUS JOKYMEHTALUH
pabOTHUKOB OyXTaJITEPHH JIOJDKHA 00ECIICUNBATh €€ COXPAaHHOCTh U SKOHOMHTH BpeMs paOOTHHKA Ha €¢
nmouck. OCHOBHOW TPHHIMII Pa3MEUICHHUS] W XPAHCHUS JIOKYMEHTAIlMU - 10 HOMEHKIIAType Mel, C
YYeTOM MX 4aCTOTHI UCTIOJIb30BAHUSI.

3.9.2. JoxymeHTbl, TpeOyroue 0coO0O0# 3aluThl, Pa3MENIAIOTCS U XPAHATCS B CEKIMOHHOM
3aKpBIBAIOIIEMCS Ha KITFOY TIKaQdy.

3.9.3. KowmmbiorepHoe 000pyJOBaHME U OPITEXHUKA JIODKHBI HAXOJAUTHCS BAAIU  OT
OTOIUTEIILHON CHCTEMBI, JIOJDKHO TIPUCYTCTBOBATH €CTECTBEHHOE M HCKYCCTBEHHOE OCBEIIICHUE.

3.9.4. Pabounii cToN cieayeT pa3MeniaTh Tak, YTOObI MOHHUTOP OBLI OPHUEHTUPOBAH OOKOBOM
CTOPOHOH K CBETOBBIM TIpOEMaM, YTOOBI €CTECTBEHHBIM CBET MaJal IPEUMYIIICCTBEHHO CJICBa.
Ocgerienre He JTODKHO CO3/1aBaTh OJIMKOB HA TIOBEPXHOCTH dKpaHa MOHHUTOPA.

3.9.5. OxoHHbIE TPOEMBI B MOMEIIEHUSAX, TJ€ HCIOJb3YIOTCS IEPCOHAJIbHbIE KOMIIBIOTEPHI,
JOJIKHBI OBITH 000PYIOBaHBI CBETOPETYIUPYEMBIMU YCTPOUCTBAMU (5KAJIO3H).

3.9.6. Ilnomans HA OAHO pabovee MECTO C MEPCOHATBLHBIM KOMITHIOTEPOM JIOJDKHA COCTABIISATH
He meHee 4,5 M2.

3.9.7. Opranmzainus pabo4ero Mecra Mpu MCIOJIb30BaHUH MMEPCOHATHHOTO KOMITBIOTEpPA JT0HKHA
obecreunBaTh 3pUTENBHYIO TUCTAHIIMIO 10 SKpaHa He MeHee 50 cM.

3.9.8. MuHMMaIBHAS TUArOHATHF MOHUTOPA JIOJDKHA COCTABIISTH:

-1 MOHUTOPA MEPCOHATBHOTO KOMIIBIOTEpA U HOYTOYKa - He MeHee 39,6 cMm (15,6 mroitMoB);
-1 HOyTOyKa momyckaetrcst 35,6 cm (14 mioliMOB) MpW yBEIMYCHHH pa3Mmepa mpudra Tekcta Ha 2
MyHKTA.

3.9.9. MHOroyHKIIMOHAIBPHOE YCTPOWCTBO WJIM TMPUHTEP, KCEPOKC CIEIYET pa3MelaTh Kak
MOXXHO Jlanbllle, TaK Kak Ipu paboTe C HUMHU OCYIIECTBIISETCS TOBBIIIEHHOE BO3JICHCTBUE
AJIEKTPOMArHUTHOTO TOJISI, @ IPU HArpEeBaHUU MOPOIIKA TOHEPA BBIIACISAIOTCA BpEIHbIE JJISi OpraHu3Ma
BelecTBa. PekomeHayeTcst i KCEpoKca HCIOIb30BaTh OTIENbHOE IOMEIIEHHE C HCKYCCTBEHHOM
MPUTOYHO-BBITSKHOW BEHTUJISIIUEH.

3.10. BeimosHsAsT TOJDKHOCTHBIE OOS3aHHOCTH DPAOOTHUKH OyXTalITEPUU JOJKHBI BBITIOTHATH
cienymomye TpeOoBaHUs OXpaHbl TPyAa:

-co0uro1aTh TpeOOBaHMS OXpaHbl TPYAQ, MOKAPHOU U AJIEKTPOOE30NaCHOCTH IIPU BHIIOJIHEHUH padoT;
-co0uoaTe TpeOOBaHMsI MPOU3BOICTBEHHON CaHUTApUU, IPABHIIA JINYHOU TUTUEHBL;

-COJIepKaTh CBoe paboyee MecTo, MeOelb, IePCOHANBHBINA KOMIBIOTEP U UHYIO OPITEXHUKY B YHUCTOTE U
MopsiJIKe, OepeKHO OTHOCUTHCS K UMYILIECTBY;

-coOmoaTte TpeOOBaHUS TO OKCIUTyaTallMd H  0€30MacHOCTH NpH  paboTe C MEepCOHATBHBIM
KOMITBIOTEPOM U UHOU OPITEXHUKOM;

-3a00TUTHCS O JIMYHOUM OE30MaCHOCTU W JIMYHOM 3/I0POBbE, a TaKKe O 0€30MaCHOCTH OKPYKAIOIIUX B
MIPOLIECCE BBIMOIHEHUsS padoT;

-BBIMOJIHATh TOJILKO Ty pPalOTy, KOTOpass OTHOCUTCS K JOJDKHOCTHBIM OOS3aHHOCTSIM Oyxrairepa
(PKOHOMUCTA) U MOpyYeHa HEMOCPEACTBEHHBIM PYKOBOAMTEIEM, MPHU CO3AaHUU YCIOBUHN 0€30MacHOTO
€€ BBITIOJTHEHUS;

-cO00IIaTh HEMOCPEICTBEHHOMY PYKOBOAMUTEIIO O IFOOOW CHUTyallud, YrpoXkaromied >KU3HU WIH
3I0POBBIO PAaOOTHUKOB, O Ka)XJIOM MPOU3OIIE/IIEM HECYaCTHOM Cllydae;

-IIPUHAMATh MEPhl MO OKAa3aHUIO TMEepPBOW MOMOIIM TOCTPAJABIIMM U JOCTaBKE MX B METUIIMHCKUI
MTYHKT, BBI30BY CKOPOY METUITMHCKOM MOMOIIIH;

-U3BEIIaTh HEMIOCPEACTBEHHOTO PYKOBOAUTENS 00 YXYAIIEHUH COCTOSHUS CBOETO 3/I0POBBSI;
-IIPOXOJUTHh B YCTAHOBIEHHOM TMOPSIKE MEIUIIMHCKHE OCMOTpBI, OOydeHHe MO OXpaHe Tpyaa u
MO’KapHOU OE30TaCHOCTH;

-POXOAUTH OOY4YeHHWE U 3HaTh MPUEMBbl OKa3aHHUS TIEPBOM TOMOIINM MPH HECUYACTHOM CIydae,
MECTOPACIOJIOKEHUE ANTeUKH;



-3HaTh CHOCOOBI MPENOTBPAIICHUS ABAPUIHBIX CUTYallMd, MOPSAOK ACHCTBUI NPU BO3HUKHOBEHUU
I10’Kapa MM UHOM Ype3BbIYaiHOM CUTYyallMU U 9BAKyallMH, CUTHAJIBI OIIOBEIICHUS O 110XKape;

-yYMETh N0JIb30BaThCS IEPBUYHBIMU CPEICTBAMU IOKAPOTYLICHMUS;

-cobmoaate [IpaBuia BHyTpeHHETO TPYJIOBOTO PaCIOPSIIKa;

-COOMI0AATh YCTAHOBJICHHBIE PEKUMBI TPY/A U BPEMEHH OT/AbIXa, TPYAOBYIO JUCLIHUIUINHY;

-COOI0AaTh MHCTPYKIUH 110 OXpaHe TPpy/Aa Ipu padoTe ¢ KOMIBIOTEPOM M HHOM OPITEXHUKOM.

3.11. OO0mee pyKOBOACTBO pPabOTOH TIO OXpaHE Tpyda OCYHIECTBISIET PYKOBOIUTEIb.
HenocpencrBeHHO pykoBOACTBO pabOTOM MO OXpaHE Tpyda OCYLIECTBIISIET CIELUAIMCT IO OXpaHe
Tpyaa, paboToil Mo oOeCIeYeHHI0 IMOKapHOH Oe30MacCHOCTH — JOJDKHOCTHOE JIMIO, Ha KOTOpOe
MIPHUKA30M BO3JIOKEHBI 00S3aHHOCTH 10 00ECTICUSHHIO MTO’KapHOH 0€301TacHOCTH.

3.12. Byxrantep W 5KOHOMHUCT JOJDKHBI MMeTh | KBaqM(UKAIMOHHYIO TPYNIY AOMYyCKa IO
AIEKTPOOE30MaCHOCTH.

4. O0mue cBeeHs1 00 yCJIAOBUAX TPyAa Oyxrajarepa (3KOHOMUCTA)

4.1. Pabounm MecToM Oyxrajiarepa, 3KOHOMHUCTA SIBJISIETCS MOMelleHue (kabuHeT) Oyxraiarepuu,
pacroyio)keHHOe Ha _ 3Taxe, 00OpyMOBAaHHOE IOCTATOYHBIM M JIOMTYCTUMBIM (COTJIACHO TIPOEKTY)
KOJMYECTBOM MeOCNI, TEePCOHAIBHBIMA KOMIBIOTEpAaMA M WHOW OPITEXHUKON JUISI BBITOJTHEHUS
(G YHKIIMOHAJIBHBIX 00513aHHOCTEH.

4.2. Tlomemenuss OyxranTepuui oOeClEeYeHbl CTOJAMHU U KpeciaamMu i Oyxrairepa
(3KOHOMUCTA), JOMOJHUTEIBHBIMA CTOJIAMH JUISI Pa3MEIICHUs TPUHTEPA, KCEPOKCa, CTYIBSIMH s
MMOCETHTENICH, IMEIOTCS 3aKPBIBAFOIIMECS HA KITIOY IIKA(BI JUTSI XpAaHSHUS OYXTalITepCKO OTUETHOCTH U
MHOM TOKyMEHTAI[MH COTJIACHO HOMEHKJIaTypaM Jell.

4.3. Paboume mecra Oyxrajrepa W OKOHOMHCTAa OCHAICHBI TEPCOHATBLHBIMH KOMITBIOTEpAMHU
(HOYTOYKamMm), a TaKKe MPUHTEPOM U KCepokcoM wiid MDY (MHOTO(YHKITMOHATBLHBIM YCTPOMCTBOM).

4.4. B xabuHeTe MMeeTCs CTalmoHapHast Tene(oHHast CBSI3b.

4.5. Ha pabGodem MecTe OCYIICCTBISETCS BEACHHS OyXTalTepCKOro ydera, oOecreueHue
COOTBETCTBHS IMPOBOJIMMBIX X0O3MCTBEHHBIX ONEpaIMidi 3aKOHO1aTeNbcTBY Poccuiickoit denepanuu.

4.6. byxrantep BBINOJHAET CBOM JOJDKHOCTHBIE OOS3aHHOCTH IO  PYKOBOICTBOM
HEMOCPEJCTBEHHOIO PYKOBOAMTENSI — IJIABHOTO Oyxrainrepa. [J1aBHbI OyXraitep BBINOJIHSET CBOU
JOJIKHOCTHBIE 00A3aHHOCTH MO PyKOBOJCTBOM PYKOBOIUTEIIS.

4.7. B paMKax OpraHu3allMOHHON JESITeTbHOCTH PAOOTHUKHU OyXTraaTepuu NPUHUMAIOT y4acTHe
B COBCIIaHMSX (TUTaHEpKax).

4.8. Jlns opranu3anuy nuTaHusl pabOTHUKOB OyXraiTepuu MpeyCMOTPEHa CTOJIOBAS.

4.9. OnacHele U (WJIK) BpeAHbIE MPOU3BOACTBEHHBIE (DAKTOPBI, KOTOPHIE MOTYT BO3/I€HCTBOBAThH
B IIpoliecce paboThl HA pabOTHUKOB OyXTranTepuu, OTCYTCTBYIOT.

4.10. [lepeuenp mnpodeccHOHANbHBIX PUCKOB U OMacHocTed mpu pabore Oyxraatepom
(?KOHOMUCTOM):

-HapyIIEHUE OCTPOTHI 3pEHUS IPU HEAOCTATOYHON OCBEIIEHHOCTH PabOvero MecTa;
-3pUTENFHOE YTOMJICHHE NP UIUTEIBHONH paboTe ¢ JNOKyMEHTaluel, Ha MEepCOHATLHOM KOMIIBIOTEpPE
(HOyTOYKE);
-TIOpaKEHUE DJIEKTPUYECKUM TOKOM TPU HCIHOJIB30BAHWU HEUCIPABHBIX DJJEKTPUUECKUX PO3ETOK U
BBIKITIOYATENEH, STEKTPONPUOOPOB U IIHYPOB MUTAHUS C TIOBPEXKACHHON H30JIAIIMEH, TPU OTCYTCTBUHU
3a3eMIICHUS / 3aHYJICHUS;
-CHIDKEHHE 00IIer0 MMMYHHOTO COCTOSIHUSI OpraHHW3Ma BCJIEACTBUE IMPOJOHKUTENHLHOTO BO3JEHCTBUS
Ha paOOTHHKA AIEKTPOMArHUTHOTO U3IyUYEHUs TPHU paboTe C OPTTEXHUKOM;
-CTaTUYECKUE HArPY3KH MPU HE3HAYUTENHHON 00IIEi MBIIIIEUHOM TBUTATENLHOM HAarpy3Ke;
-TPaBMHUPOBAHHUE BCIIEACTBHE HEOCTOPOKHOTO OOpAIlleHUs ¢ KAHIETSIPCKUMU MPUHAAIC)KHOCTIMH UITU
MIPH MCTIOJIb30BAHUU UX HE TIO MPSAMOMY Ha3HAYCHUIO;
-TIOBBIIIEHHOE MICUX0MOIIMOHATHHOE HATIPSDKEHUE.

4.11. Pexxum paboThl Oyxranrepa (IJKOHOMHCTA):



4.11.1. PabotHuku Oyxraiarepuu 00s3aHBI cOOMIONATh JAeHcTBYyroure lIpaBmia BHYTpPEHHETO
TPYIOBOTO pacmopsiika u rpadukd pabOThl, KOTOPHIMH IpeIyCMaTpUBACTCA: BpEMs Hadaida H
OKOHYaHHUs1 paboThl, TiepepbiBa JJIS OTIbIXa M MUTAHUS U JIPYTMe BOIPOCH! MCIOJB30BaHUS paboyero
BpEMEHHU.

4.11.2. Byxrantep, 3KOHOMHUCT pabOTalOT B PEKHME HOPMHPOBAHHOTO pabodero aHs MO
rpaduKy, coctaBIeHHOMY, Ucxo s 3 40-yacoBoii paboueii HeJien, YTBEPKICHHOMY PYKOBOIUTEIIEM.

4.12. PaboTHHKaM OyXraiaTepuu He TpeOyeTcss NpUMEHEHHE UHIUBUAYATbHBIX CPEJCTB 3aIIUTHI.

4.13. Ha pabodeM MecTe pabOTHUKOB OYXTaJITEPHH KyPSHHE 3aIpPeIIeHO.

5. Ilopsimok MOATrOTOBKH K padore

5.1. BuzyasibHO OLIEHUTH COCTOSIHHE BBIKIIOYATENEH, BKJIIOYUTH TIOJTHOCTHIO OCBEIICHHE B
paboyem kabuHeTe U yOeIUTHCS B UCIIPABHOCTH 3JIEKTPOOOOPYIOBAHNUSA:

-OCBETUTENIbHBIE TPUOOPHI JOJDKHBI OBITh WMCIPABHBI M HAJCKHO TIOJBEIICHB K TOTOJIKY, HMETh
IIEJIOCTHYIO CBETOPACCENBAIOIYI0 KOHCTPYKIIMIO M HE COJIEPKATh CIIE/IOB 3arps3HEHUH;

YpOBEHb UCKYCCTBEHHOI OCBEIIEHHOCTH B KaOHHeTe Oyxrajarepa (3KOHOMHUCTA) AOJDKEH COCTaBJISATh HE
menee 300 mrokc;

-KOMMYTAI[MOHHBIE KOPOOKH JOJDKHBI OBITh 3aKPBITHl KPBIIIKAMH, KOPITyca BBIKIIOYATENICH U PO3ETOK
HE JIOJDKHBI HIMETh TPEITUH U CKOJIOB, a TAK)KE OTOJICHHBIX KOHTaKTOB.

5.2. IlpoBepuTh OKHa Ha HaIW4YME TPEUIMH M HHOE HAPYIIEHHE IEJIOCTHOCTH CTEKOJ,
[IETTOCTHOCTH 3aMKOB Ha mkadax, cerde.

5.3. Y6enuthcs B CBOOOJHOCTH BBIX0/1a U3 TIOMEIIEHUS, TTPOXOJIOB.

5.4. YocTtoBepuThCs B HATMYUU MTEPBUYHBIX CPEJICTB MOKAPOTYIICHUS, CPOKA X MPUTOTHOCTH
U JOCTYIHOCTH.

5.5. Yoenuthcs B 6€30MacHOCTH CBOETO paboUero Mecra:

-IIPOBEPUTH MeOelIb Ha MPEMET €€ YCTOMUYUBOCTU U UCIIPABHOCTH;

-IIPOBEPUTH TUIOTHOCTH MOJBEACHUS IIIHYPOB MUTAHUS K CUCTEMHOMY OJIOKY M1 MOHUTOPY, OPTTEXHHKE,
HE JI0IMyCKAaTh MeperieTeHUs IIHYPOB MUTaHUS;

-IIPOBEPUTH MPABIIILHOE PACIIOJIOKEHNE MOHUTOPA, CHCTEMHOT0 0JI0Ka, KIIaBUATyphl, MBIIIIH;
-y0enuThCs B OTCYTCTBUU MOCTOPOHHUX NMPEAMETOB Ha MOHUTOPE M CUCTEMHOM OJOKE KOMIIbIOTEpa,
WHOU OPITEXHUKE;

-y0eIuThCS B YCTOMYMBOCTH HAXOJSIIMXCS B CTPYNIHPOBAHHOM IOJIOKEHUU pabodux AOKYMEHTOB,
TMarnoxK.

5.6. IlpoBecTH OCMOTpP CaHUTAPHOTO COCTOSIHUSI KaOuHeTa. PalroHaibHO OpraHM30BaTh CBOE
paboyee MecTo, MPUBECTU €ro B MOPsIOK. OCYyIIECTBUTh MOATOTOBKY HEOOXOAUMOW JOKYMEHTAIMH K
paboTte, yopaTh MOCTOPOHHHE MPEAMETHI U BCE, UTO MOXKET CO3aTh JOTMOTHUTEIHHYIO OTTAaCHOCTb.

5.7. IlpoBepuTh HalW4YMe B JOCTAaTOYHOM KOJWYECTBE W HCIPABHOCTh KAHIIEIAPCKUX
MIPUHAIICKHOCTEH, HEOOXOJUMBIX JIIsl paboThl OyxranTepa (3KOHOMHUCTA).

5.8. TlpousBecTu CKBO3HOE MPOBETPUBAHHME IIOMEIICHUS, OTKPHIB OKHAa W ABepu. OKHa B
OTKPBITOM MOJIOKEHUU (PUKCHPOBATH KPIOUYKAMU WIIM OTPAHUUUTEISIMHU.

5.9. IlpoBectu mpoBepKy pabOTOCMOCOOHOCTH MEPCOHATBHOIO KOMIbIOTEpa (HOYTOyKa),
YJIOCTOBEPUTHCS B MOJTHON HUCTIPABHOCTH OPITEXHUKU (IPUHTEP, KCEPOKC U IIP.).

5.10. YOenuTbcs B OTCYTCTBUU 3aCBETOK, CBETOBBIX OTPAXEHUN U OJIMKOB Ha 3KpaHe MOHHUTOPA.
ITpu HeoOX0AMMOCTH MPOBECTU PETYIMPOBKY MOHUTOPA, MPOTEPETh SKPaH C MOMOILBIO CHEIMATbHBIX
cangderox.

5.11. CocTaBuTh miiaH pabOTH HA IEHh U PABHOMEPHO PACIIPEACTUTH BHIIIOJHEHNE HAMEUYEHHOI
paboTel ¢ 00s3aTeTbHBIMU TIEPEPHIBAMH HA OTJBIX M MPUEM TTHIIH.

5.12. IlpuctymaTh K paboTe paspemaercs MOCi€ BBIMOJHEHUS IOATOTOBUTENBHBIX
MEPOTIPUATHI U yCTPaHEHHsI BCEX HEJIOCTATKOB M HEMCIIPABHOCTEH.

6. be3onacHble NpueMbl 1 MeTOABbI pa0d0ThI Oyxrajarepa (3KOHOMHCTA)



6.1. Bo Bpems paboTel ciemyeT coOMogaTh MOPSIOK B KaOWHETE, HE 3arpoOMOXKIATh CBOE
pabouee MecTO, BBIXOABI W MOJAXOAbI K IEPBUYHBIM CPEACTBAM IMOKAPOTYIIEHUS IOKYMEHTaMH,
ManKaMy U APYrUMU IOCTOPOHHUMH MPEIMETaMHU.

6.2. B mpouecce paboTel coOJI0IaTh CAHUTAPHO-TUTMEHUYECKUE HOPMBI M MpPaBHIIa JTUYHOU
TUTHCHBI.

6.3. He BBIMONHATH ACWCTBHI, KOTOPHIE MOTEHIMAIBHO CIIOCOOHBI NMPUBECTH K HECYACTHOMY
cilydaro (KayaHUe Ha Kpecie, pa3MaxuBaHHe KaHLEIIPCKUMU MPUHAIICKHOCTAMU U T.I1.).

6.4. IlepcoHanbHBI KOMIBIOTED (HOYTOYK) M HMHYIO OPITEXHHKY HCIIOJIb30BaTh TOJBKO B
UCIPAaBHOM COCTOSHHM M B COOTBETCTBHUHM C MHCTPYKIMEH IO SKCIUTyaTalu M (WJIM) TEXHUYECKUM
MaCIIOPTOM.

6.5. DBBINOTHATH MEPONpPUSATHS, MNPEAOTBPAILAIOUIME HEPABHOMEPHOCTh OCBEIICHUS U
MOsIBJICHUE OJIMKOB Ha SKpaHE MOHHUTOPA.

6.6. PerynupoBaTb MOHUTOP B COOTBETCTBHMHM C paboyeil M030M, Tak KaK paloHaibHas paboyas
103a CIOCOOCTBYET YMEHBIIICHUIO YTOMJISIEMOCTH B Tiporiecce padoTel. KoHcTpykius pabodero kpecia
JOJIKHA TO3BOJIATh M3MEHATh 03y C ILIENbI0 CHWKEHUS CTAaTMUECKOTO HAINPSKEHMsI MBIMIL MIEHHO-
IJIe4eBOM 00JIACTU U CIIMHBI TS IPEAYIPEKICHUS Pa3BUTHS YTOMIICHUSI.

6.7. Bo Bpems pabOThl CIEIUTh 3a HCIPABHOCTHIO IEPCOHAJIBHOIO KOMIIbIOTEpPA W HHOU
OPTI'TEXHUKH.

6.8. [Tpu TUTETFHOM OTCYTCTBHH Ha pab0veM MecTe OTKITIOYATh OT AIIEKTPOCETH OPT TEXHUKY.

6.9. KitaBuatypy W MBIIIb €KEIHEBHO IC3MH(DUIMPOBATH B COOTBETCTBUU C PEKOMEHIANUSIMHU
MIPOM3BOIUTEINS TMOO C MCTIOIH30BAaHUEM PACTBOPOB MU caliheTOK Ha CIIUPTOBON OCHOBE, COAEPIKAIIUX
He meHee 70% cniupTa.

6.10. Bo wu30exaHue TpaBMUPOBAHHA pyK TpU TMPOIIMBKE JOKYMEHTOB COOIOJATh
OCTOPOXKHOCTH MpU paboTe ¢ UTOIKOM, IIMIIOM, HOKHUIIAMH.

6.11. Ilpm HemocTaTOYHOW OCBEIIEHHOCTH pPadovero Mecra sl JOMOJTHUTEIBHOTO €ro
OCBEILIEHUS UCTOJIb30BaTh HACTOJIBHYIO JIAMITY.

6.12. He ucnoyib30BaTh B MOMENICHUH TIEPEHOCHBIC OTOMUTEIBHBIC TPHOOPHI ¢ WH(PpaKpaCHBIM
U3ITy4YeHUEM, a TaKKe KUMIATUIbHUKY, IUTUTKU U HE CepTU(PUIIMPOBAHHbBIE YATUHUTEIH.

6.13. Ilpu nnutenpHONW paboTE C JOKYMEHTAMH, 3a KOMITHIOTEPOM (HOYTOYKOM) C IICNIBbIO
CHIDKCHHSI YTOMIICHUS 3PUTEIBHOTO aHaau3aTopa, MPelOoTBPALICHUS Pa3BUTUS IMO3HOTOHUUYECKOTO
YTOMJICHUSI 4epe3 yac paboTel nenarh mnepepblB Ha 10-15 MHHYT, BO BpeMs KOTOpPOTO CIIEAyeT
BBITIOJIHATH KOMILIEKC YIIPAXKHEHUH JUIs 1J1a3, PU3KYIbTYpHBIE May3bl.

6.14. JInsa moanmep:kaHusl 30pPOBOTO MHKPOKIMMAaTa 4epe3 Kaxkaple 2 4 paboThl MIPOBETPUBATH
MOMEILEHUs OyXrajTepuH, MpPU 3TOM OKHA (PUKCHUPOBATH B OTKPHITOM MOJOXKEHUH KPIOUKAMH HIIU
OTPaHUYUTEIISIMH.

6.15. Tlocne mnpPOAOKUTENHHOTO paclevyaTblBaHUsI WM  KCEPOKOMHUPOBAHHS IPOBETPUTH
MOMeEIIIEHHUE.

6.16. [Ipu ucmonb30BaHUM OPITEXHUKH W HHBIX AJIEKTPONPUOOPOB PaOOTHHUKAM OyXralTepHH
3arnpeniaeTcs:

-BKJIIOYATh B DJIEKTPOCETh U OTKJIIOYATh OT HEE MEePCOHATbHBIA KOMIIBIOTEP U MHBIE AIEKTPOIPUOOPHI
MOKPBIMU PYKaMu;

-JIOMyCKAaTh MOTaaHus BIIard Ha TIOBEPXHOCTH HCIIOIb3yEMBIX AIIEKTPOTIPUOOPOB;

-TIPEMNATCTBOBATh TEXHOJOTHYECKHUM IpoIieccaM padOThl OPTTEXHUKH;

-JI0CTaBaTh 3aMATYI0 OyMary u3 MpUHTEpa U KCEPOKCa MIPU BKIFOUEHHOM JJIEKTPOMUTAHNH;

-OTKpBIBaTh W TMPOU3BOJUTH UWUCTKY HJIM PEMOHT MPHUHTEpAa WM KCEpOKCa MpPH BKIIOUYEHHOM
ANIEKTPOTIUTAHUH;

-BBIMOJIHATH BBHIKIIOYSHHE PHIBKOM 3a IITHYp MUTAHUS;

-pa3Merarh Ha EKTPONnpUOopax Bely;

-TIepe/IBUTaTh BKIIOUEHHBIE B DJICKTPUUECKYIO CETh AIEKTPOIPUOOPSI;

-pa30HpaTh BKIIOUEHHBIE B AIEKTPOCETH IEKTPOIIPUOOPHI;

-TPUKAcaThCA K MTHYpaM MUTAHUS C TIOBPEXKICHHOW U30JISIUEH;

-cru0aTh U 3aleMIISITh ITHYPHI TUTAHUSL.



6.17. B nensix coOmroieHus MPaBil TUYHOW TUTHEHBI M SMHIEMHOJIOTHYECKIX HOPM OyXranrep

Y SKOHOMHCT JIOJIXKHBI:

-OCTaBJISATh BEPXHIOIO OJICKY B MIPEeIHA3HAUYCHHBIX JJIsl 3TOTO MECTaX;

-MBITh PYKH C MBUIOM, HCIIOJIb30BaTh KOXKHbIE aHTHCENTHKHU MOCJIE CONPUKOCHOBEHHUS C 3arpsI3HCHHBIMH
npeaMeTaMu, Iepe] HavajaoM paboThl, MOcie MOCEHICHUS Tyauera, Mepe] MPUEeMOM IUIIH H IO
OKOHYAHUU padoThI;

-HE JOMyCKaTh MpUeMa MUIIK Ha paboyeM MecTe.

6.18. Bo Bpemst paboThl n30eraTh KOH(PIUKTHBIX CHTYyalldil, KOTOPbIE MOTYT BBI3BAaTh HEPBHO-
HMOLIMOHAIBHOE HANIPSHKEHHUE U OTPA3UTHCS Ha 0€30IIaCHOCTHU TPy/a.

6.19. B nensx o0ecnieueHuss HEOOXOAUMON €CTECTBEHHOM OCBEILIEHHOCTH KaOMHETa HE CTaBUTh
Ha TTOJJ0KOHHUKH I[BETHI, HE PacrojaraTh Mankd, JOKYMEHTBI U MHbIE IPEIMETHI.

6.20. 3ampemaeTcsi HapylaTh TpeOOBaHUS MPOrpaMMBbl EPBUYHOTO MHCTPYKTaka Oyxrairepa
(IKOHOMUCTA), BBITIOJHATH padOTy, HAXOISICh B COCTOSSHMHM aJIKOTOJILHOTO OTbSHEHUsS JHO0 B
COCTOSIHWHM, BBI3BAaHHOM MOTPEOJICHNEM HApKOTHYECKHX CPENCTB, MCHUXOTPOIHBIX, TOKCHYECKUX WU
IpYruX OJYPMAHHMBAIOIINX BEUIECTB, a TAKKE pPAaCHUBaTh CIUPTHBIE HANHUTKHA, YHNOTPEOIATH
HapKOTHYECKUE CPEJCTBA, MCUXOTPOITHBIC, TOKCHYECKHE WJIM APYTHe OypMaHUBAIOIINE BEIIECTBA Ha
paboyem mecTe Wiu B pabouee Bpemsl.

7. Ilopsinok OKOHYAHUSA PadOTHI

7.1. Tlo oxoHuyaHuu paboThl pabOTHUKAM OyXrajaTepuu CHeAyeT BBIKIIOYUTh BCE
ANEKTPOTPUOOPHI M 0OECTOUYHUTH UX OTKIFOYCHUEM U3 IJIEKTPOCETH.

7.2. BHUMaTEIbHO OCMOTPETh pabouee MECTO M IMOMEIIEHNE, TPUBECTH €0 B MOPSAA0K. YOpaTh ¢
paboyero crosia OyXranTepcKyl0 JOKYMEHTAlUIO, TManK{, KaHUEISIPCKUE MPUHAUIEKHOCTH B
OTBEJICHHBIE JUIsI XpaHEHUsI MeCTa.

7.3. YOparp pabouee MeCTO OT HCIIOJIb30BAaHHON OyMaru, NPOKOHTPOJIMPOBATH BBIHOC
CropaemMoro Mycopa us3 noMeIieHusl.

7.4. YO0CTOBEpUTHCA, YTO TIOMEIICHHWE TIPUBEICHO B IMOXKapOoOE30MacHOE COCTOSHUE,
OTHETYIIUTENM HAXOJATCS B YCTAHOBJICHHBIX MecTaXx W JocTymHbl. [Ipu oOkoH4WaHMM cpoka
AKCIUTyaTal[MM OTHETYIIUTENS COOOIIUTH JIMIlY, OTBETCTBEHHOMY 32 MOXKapHYI0 O€30MacHOCTh, IS
MOCJIEYIOUIEH nepe3apsaKy.

7.5. IlpoBeTpuTh OMEIIEHHE, OTKPHIB IIPU 3TOM OKHA U JIBEpH, OKHA (PUKCHPOBATH KPIOUKAMHU
WM OTPAaHUYUTEIISIMHU.

7.6. 3aKkpbITh OKHA U IIKA(bI, BBIMBITh PYKH C MBLIOM, IIEPEKPHITH BOJLY U BBHIKIIOYUTH CBET.

7.7. CooOmHUTh HEMOCPEICTBEHHOMY DPYKOBOAMTENIO O HEAOCTaTKaX, BIUSIOIIUX Ha O€30MacHOCTb
TpyJa U MoXKapHyt 0€30MacHOCTh, OOHAPYKEHHBIX BO BpeMsI TPYJOBOM JESTEIbHOCTH.
7.8. Ilpu 0TCYTCTBUU HEAOCTATKOB 3aKPHITh KAOMHET HA KITIOY.

8. ABapuiiHble cUTyallUl, KOTOPble MOT'YT BO3SHMKHYTh Ha paGoyeM mMecTe

8.1. IlepeueHb OCHOBHBIX BO3MOXHBIX aBapUHHBIX CHUTyallUd, KOTOpble MOT'YT BO3HHUKHYTh Ha
pabouem mMecTe pabOTHUKOB OyXIrajaTepuH U MPUUMHBI UX BBI3bIBAIOIIUE!
-HEHUCIPAaBHOCTb NEPCOHAIBHOIO KOMIBIOTEPA U MHON OPITEXHUKH U AJIEKTPOIPUOOPOB;
-HEHCIPAaBHOCTb MeOeH BCIIECTBUE H3HOCA, IOPYH;
-TI0%ap, BO3TOPAaHME, 3aJbIMICHUE BCIIEICTBUE HEUCIPABHOCTH IEPCOHAIBHOIO KOMIBIOTEPA U HMHBIX
3JIEKTPONPUOOPOB, IIHYPOB MUTAHHUS;
-IPOPBIB CUCTEMBI OTOIUIEHHSI, BOJIOCHA0KEHUS, KaHAJIM3ALMU U3-3a U3HOCA TPYO.

8.2. IIpy BOBHMKHOBEHNU HEMCIIPABHOCTH B NEPCOHAIBHOM KOMIIBIOTEPE U MHOW OPITEXHUKE U
aneKTponpubope (MOCTOPOHHMN IIyM, OIIYIIEHHE AEUCTBUS TOKAa, HCKpEHHE, MOCTOPOHHHH IIyM,
OLIYIIEHUE 3amaxa TICIOIMEeH H30JSILIUU AIIEKTPOIPOBOAKH) cJelyeT MpPeKpaTuTh ¢ HUM paboTy H



00ecTO4YNTh, COOOLIUTH HEMOCPEJACTBEHHOMY pPYKOBOJMTENII0 M HCIOJb30BaTh TOJBKO TMOCIHE
BBITIOJTHEHUS] PEMOHTA U TIOJYYEHUS pa3perieHusl.

8.3. Ilpu oOHApY KEHUU HEUCIIPABHOCTU MEOEIH MPEKPATUTh €€ MCIOIh30BaHUE M COOOIIUTH 00
3TOM HETOCPEICTBEHHOMY PYKOBOIUTEIIO.

8.4. B cnyyae mosiBIeHHS 3aIbIMICHHUS WM BO3TOpaHUs B paboueMm kabuHeTe Oyxraiarep u
HKOHOMHUCT HIKOJIBI, JJOY 1 HHOTO yupexaeHus 00s3aHbl MPEKPATHTh PadOTy, BEIBECTH MOCETHTENEH U3
pabouero kaOmHETa — ONACHOW 30HBI, BBI3BATh MOXKapHyIO oxpaHy mo teinedony 01 (101 — ¢
MOOWIILHOT0), OTIOBECTUTH TOJIOCOM O TOXKape W Bpy4dHYHo 3azeiictBoBath AIIC (eciau He cpabortana),
coo0UUTh pyKOBOIUTENIO. [IpH yCII0BUM OTCYTCTBHSI YTPO3bI )KU3HHU U 3I0POBBIO JIIOACH IPUHATH MEPHI
K JIMKBUIAIIUH [T0Kapa B HAYAIBHOM CTa/IMU C TOMOIIBIO IEPBUYHBIX CPEACTB MOKAPOTYILICHHS.

8.5. Ilpu aBapuu (IIpOpHIBE) B CHCTEME OTOIUICHHWS, BOJOCHAOKCHHS WM KaHAIW3AIHU B
KaOMHeTe CIIeAyeT BBIBECTH TIIOCETUTENICH W3 TIOMEIIEHUS M COOOIIUTh O MPOHCIIEANIEM
HETIOCPEJICTBEHHOMY PYKOBOAUTEITIO.

8.6. OrHeTymuTeNM, KaKk MPaBUIIO, PACIIONIONKEHBI Ha BHIHBIX MECTaxX BOJU3HM OT BBIXOJA U3
MOMEILIeHUs, Ha BbIicoTe He Oosee 1,5 MeTpa A0 Bepxa KopIyca OTHETYIIMTENS JUO0 B ClEHHaIbHBIX
MOJICTABKAX M3 HETOPIOYHX MaTEPUAIOB, HCKITIOYAIOIINX TTaJICHHE WIIA OTIPOKH/IBIBAHUE.

8.7. [IpaBuna npuMeHEHHS OTHETYIINTEINEH:
-TI0JTHECTHU OTHETYUIUTENb K 04ary moskapa (Bo3ropaHusi);
-COpBaTh MIOMOY;
-BBIJICPHYTH YEKY 32 KOJIBIIO;
-IlyTeM HaXaTHs pblUara OTHETYIIWUTENb TPUBOIUTCS B JEHCTBHE, TPU OSTOM CJIEIyeT CTPYIO
OTHETYIIAIIEro BEIIeCTBA HAIIPABUTh HA OYar BO3rOpaHUsl.
8.8. O0mme peKoOMeHIANNH 110 TYIICHHIO OTHETYIIHTEIISIMH:
-IpY TYLIEHUH MPOJUTHIX JIETKOBOCIUIAMEHSIOMIUXCS U TOPIOYUX KUJKOCTEH TylleHHe HeoOX0AnMOo
HA4YMHATH C TIEpeHEeN KPOMKHU, HANPaBJisis CTPYIO MOPOIIKA Ha TOPSILYIO IOBEPXHOCTh, a HE Ha IJIaMs;
-TOPSIILYIO BEPTUKATIBHYIO IOBEPXHOCTH CIEAYET TYIUUTh CHU3Y BBEPX;
-HamOoJsee A3((HEKTUBHO TYIMIUTh HECKOJIBKHUMU OTHETYIIUTEISIMHA TPYIITION JIHII;
-TI0CJI€ UCTIOJIb30BAHMSI OTHETYIIUTENSI HE0OX0IMMO 3aMEHHUTh €r0 HOBBIM, F'OJIHBIM K IPUMEHEHHUIO.

9. Oxka3zaHue nepBoii MOMOIIM

9.1. B cityyae nosrydeHus: TpaBMbI OyXTraJITepPCKUil paOOTHHK JIOJIKEH IT03BaTh HA IIOMOIIb, 0Ka3aTh ceOe
MEPBYIO TOMOIIb TPU €€ OTCYTCTBHH, BOCIIOJIb30BABIIMCh AaNTEYKOH IEPBOM IMOMOIIHU, IPH
HEOOXOIUMOCTH OOpPATUTHCS B MEIIYHKT WJIM BbI3BAaTh CKOPYIO MEAMIIMHCKYIO TOMOIIB MO TesieoHy
03 (103 — ¢ MOOWMIBHOIO), MMOCTaBUTh B HM3BECTHOCTh HEMOCPEACTBEHHOrO pykoBomuTens. 9.2. Ipu
MOJIydCHUU TpaBMbl HMHBIM PAOOTHUKOM OKa3aTh €My IMEPBYIO IMOMOIIb. Eciau 3TO IOMycTHUMO,
TPAHCIOPTHPOBATH MOCTPAJABIIETO B MEIUIIMHCKUN KAaOWHET, IPU HEOOXOJIMMOCTH BBI3BaTh CKOPYIO
MeIUIUHCKYI0 momonib no tenedony 03 (103 — ¢ MoOOMIBHOTO), COOOMIMTH HEMOCPEICTBEHHOMY
pykoBoautento. 9.3. [lpu oka3aHMW MEpBOW MOMOIIM M OOYYCHHUIO MPHEMaM M METOJaM OKa3aHHUs
MEPBOM IOMOIIM HCIOJb30BaTh MHCTPYKIIMIO 110 OKA3aHMIO IEPBOM IOMOIIM IPH HECYaCTHOM
ciyuae 9.4. [lepBasi TOMOIIL OKA3bIBACTCS MPH CISAYIOIIUX COCTOSHUSAX IMOCTPAIABIIHX:

OTCYTCTBHE CO3HAHUS;

OCTaHOBKA JIBIXaHHS ¥ KPOBOOOpAICHUS;

HapyXHbIE KPOBOTCUCHHSI,;

HaJIM4YMe UHOPOJIHBIX TNl B BEPXHUX JBIXATENbHBIX MYTAX;

TpaBMBbI pa3IMYHBIX O0JacTel Tena;

03k0TH, YPHEKTHI BO3ACUCTBUS BEICOKHX TEMIIEPATyp, TEIJIOBOTO U3ITyUCHHS;

OTMOPOXKEHHE U Apyrue 3PPeKThl BO3ACHCTBUS HUZKUX TEMIIEpaTyp;

OTpaBIICHHUS.

9.5. Oka3bIBaTh MEPBYIO MOMOIIIb CIEAYET B COOTBETCTBUU C YHUBEPCATBHBIM alTOPUTMOM:

OrneHka 00CTaHOBKHM M YCTPAHEHHUE YIPOKAOIMIKNX (PAKTOPOB.
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Omnpenenenne HaaUM4uus CO3HAHUS y MocTpajaasliero. Eciiv co3HaHus HET, TO MEpPEXOJUM K IYHKTY 3,
€CJIM €CTh — K ITYHKTY 7.

BoccraHoBiieHne MPOXOJMMOCTH JbIXaTENbHBIX IyT€d M ONpENeNICHuE Haluuus IblxaHus. Eciau
JBIXaHUSI HET, TO IEPEXOJIUM K IIYHKTY 4, €CJIU €CTh — K IIYHKTY 6.

Bri30B ckopoii MeautinHckoit nomotu no Homepy 03 (103 wim 112).

[IpoBenenue cepaeuHoO-JIEroyHON peaHuManuu. Eciau MosBUIUCH NMPU3HAKKU KU3HU, TO MEPEXOJUM K
IIYHKTY 6.

[Toanepxanue NpoOXOAUMOCTH IbIXaTEJIbHBIX IYTEH.

O030pHBII 0CMOTpP NOCTPAJABUIETO U BpEMEHHAsi OCTAHOBKA HAPYKHOTO KPOBOTEUEHUS.

[ToapoOHBI OCMOTpP Ha TPEAMET TPAaBM H JAPYTUX COCTOSHHM, BBI30B CKOPOW MEIMIIMHCKOW MOMOIIA
(ecnu oHa He OblIa BEI3BaHA paHee), BHIIOJIHEHUE HEOOXO0AMMBIX MEPOTIPUATHHN TIEPBOM TOMOIITH.
[Ipunanue nocrpanapuieMy ONTUMAIBHOTO MOJIOXKEHUS Tea

KoHTposs cocTosiHUS TOCTpaAaBIIEero, OKa3aHUe MCUXO0JIOTUYECKOM MOAIEPIKKHU.

[Tepenaua mocTpamaBiiero Opurajae CKOpord MEIUITMHCKON TTOMOIIIH.

9.6. [1epBast MOMOIIb IPH TEPMHUECKOM OXKOTE:

Ha MOCTPa/IaBIlIEro HaKUHYTh TKaHb WM COUTH MJIaMs BOJOM;

npu HeOoJIbIINX Oorax (1-2 cremeHu) MOMECTUTh 000XKKEHHOE MECTO IOJ NMPOTOYHYIO XOJIOIHYIO
BOoJy Ha 10-20 MUHYT, HaJOKUTh CTEPUIIBHYIO MOBA3KY, TOCTAaBUTh K Bpady;

MOTEPIIEBUIETO C TSKEIBIM 05KOI'OM HE pa3/ieBaTh, 3aBEPHYTH B UHCTYIO TKaHb, TEIJIO YKPBITh, BHI3BATh
CKOPYIO IOMOIIIb U HE OECIIOKOUTDH JI0 MPUOBITHS Bpaya.

9.7. IlepBast MOMOIIb TIPH XUMHYECKOM OKOTE!

Ipy TOMaJaHUM pPacTBOpPAa KHCIOTHI, IIEIOYM TMOPAKEHHBIM YYacTOK KOXKM MPOMBITh CHIIBHO
CKOJIB34ILIEN CTpyeH X0JIOTHOM BOJIbI B TeueHHue 20 MUH;

05KOTOBYIO MIOBEPXHOCTH 3aKPBITh MMOBA3KOM.

9.8. IlepBas moMoIIb MPH OKOTAaX BEPXHUX JbIXaTENbHBIX MyTEH: BHIHOC MOCTPAAABILErO Ha CBEXHIl
BO3JlyX, IPUJIAHUE ONTUMAIBHOTO MOJIOKEHHUS (MOJYCUIs) U BBI30B CKOPOW METUIIMHCKOM MOMOIIH.
9.9. IlepBas moMoIIs IPH MEperpeBaHny (TETUIOBOM yaap): MOCTPAAABIIETO MTEPEMECTUTD B IPOXJIATHOE
MECTO, IpPH HAJIWYUM CO3HAHMUS [J1aTh BBIIATH OXJIAKIAEHHOM BOJBI, PACCTETHYTh OJEKAY.
[TocTtpamaBmemy 0e3 co3HaHHMS TPUAATh yCTOWYMBOE OokoBoe TmosiokeHue. [lo mpuesma ckopoit
MOMOIIY KOHTPOJIMPOBATH COCTOSIHUE, OBITh TOTOBBIM K cepJieuHO-1erounoil peanumanuu. 9.10. [lepas
IIOMOIIIb P OTPABJIEHUH YEPE3 POT:

YAQIATHh SOBUTOE BELIECTBO, JUISI 3TOTO PEKOMEHJO0BATh IOCTPAJABIIEMY BBI3BATH PBOTY, BBIIUB
00JbIIOE KOJMYECTBO BOABI (5-6 CTakaHOB) M HAJaBUB JBYMs IMajbllaMd Ha KOPEHb s3bIKa (HE
BBI3BIBATh PBOTY, €CJIM MOCTPAAAaBIINN HAXOAUTCS O€3 CO3HAHMS);

710 MPUOBITHS CKOPOM MEIUIIMHCKOW MOMOIIIM KOHTPOJIUPOBATH COCTOSIHUE.

9.11. [lepBas momoI1b IPH OTPABICHUH YEPE3 AbIXaTEIbHbBIE MYTH:

yOeIUThCsI, YTO MECTO MPOUCIIECTBUS HE MPECTABIISAET OMACHOCTH, IPH HEOOXOAMMOCTH HCIIOIbH30BATh
CpelCTBAa UHAUBUAYaTIbHOM 3aIUTHI;

M30JIMPOBaTh IMOCTPAJABIIET0 OT BO3ACWCTBHSI Ta3a WM MapoB, ULl STOTO BBIHECTH (BBIBECTH)
MOCTPaJABIIETO HA CBEXUI BO3AYX;

IIpU OTCYTCTBUM CO3HAHWSI NMPUIATh YCTOMYMBOE OOKOBOE IMOJIOKEHHE, a MPU OTCYTCTBUM JbIXAHHS
MPUCTYIUTH K CEPACUYHO-JIETOYHON PEAaHUMALIHH.

9.12. TlepBast mOMOIb IPU HOPAKEHUH ITEKTPUUECKUM TOKOM:

0CBOOOAUTH MOCTPAAABIIETO OT AEHCTBUS SIEKTPUUECKOTO TOKA, OTKIFOUUB CETh U T.1.

IIPY OTCYTCTBUU JABIXaHUs, ITyJIbCa OCYILECTBUTh PEAHUMALIMOHHBIE MEPOTIPUSATHUS;

HAJIOXKUTh Ha MOPAKEHHYIO 00JIaCTh CTEPUIIbHYIO MOBS3KY;

BbI3BaTh MEJUIIMHCKOTO paOOTHUKA IIKOJIBI U CKOPYIO TOMOIIIb.

9.13. TlepBast MOMOIIIb MPU HAPYILIEHUH MPOXOJAUMOCTH BEPXHHUX AbIXaTeNbHBIX myTel [Ipu yacTuunoM
HapyIIeHUH NIPOXOJUMOCTH MPEAJIOKUTh IOCTPAAABIIEMY MOKaUUIATh. [Ipu NosHOM HapylieHUH
IIPOXOIMMOCTH MPEANPUHSTH MEPHI IO YAAJIEHUIO0 HHOPOIHOTO Tea:

BCTaTh COOKY M HEMHOTO €33/l TIOCTpajaBIIero pedeHka (paboTHUKA);

IIPUIEPKUBast MOCTPAJABIIETO OJHON PYKOU, Ipyroil HAaKJIOHUTh €r0 BIEPEL;



HAHECTH 5 PE3KUX y/1apOB OCHOBAaHHEM CBOEH JIAJJOHU MEX]Ty JIOMATKaMH [TOCTPAJaBILETO;

IIPOBEPSATH MOCIE KaXKI0T0 YAapa, HE YAaJIO0Ch JIM YCTPAHUTh HapyIIEHUE IPOXOJUMOCTH;

ecny Tocie S5 yAapoB HMHOPOJHOE TEJIO HE YHalleHO, CIEeAyeT: BCTaTh 1033l U OOXBATUTh
MOCTPaJIaBIIEr0 00CHMHU pyKaMU Ha YpPOBHE BEpPXHEW YacTH KMBOTA; C)KATh KyJIaK U IOMECTUTHb Hal
NyNMKOM OoJbIIMM ManblieM K cebe; oOXBaTUTh KyJdaK JAPYrod pyKOM M, Cllerka HaKJIOHUB
[IOCTPAJaBIIEro BIEpEN, PE3KO HAJAaBUTh HA €ro »XUBOT B HANpaBICHUU BHYTPb U KBEpPXY; IMpHU
HE00X0IMMOCTH HAJaBJIMBAHUS TIOBTOPHUTH JI0 5 pas.

9.14. TlepBas MOMOIIb TIPH YITHOE:

MPWIOKUTH K YIINOY Iy3bIPh CO JIbJAOM WK XOJIOIHOM BOJIOM;

€CJIM €CTh CCaJIuHa, CIEAYET MEePEBA3ATh €€, CBEPXY HAJIOKUTD I1y3bIPh CO JIbIAOM;

o0ecreynTh OOJIBHOMY IOTHBII MOKOM;

yIIMOJIEHHBIM YacTsAM Tella IPUIaTh HEMHOTO IIPUIIOAHSATOE MOJI0KEHHE;

pu ymuOe roJjioBbl, TPYIHON KJIETKH, >KHBOTAa MOTYT OBITh MOBPEXJEHbl U BHYTPEHHHUE OpPraHbl,
MI03TOMY CJIETyET CPOYHO BBI3BATh CKOPYIO OMOIIIb.

9.15. OcranoBka kpoBoTeueHUs: Ecii KpoBb BBITEKAaET U3 paHbI HAPYXKY, - 9TO BHEITHEE KPOBOTEUCHHE.
Ecnu xe moBepxXHOCTh KOXKHM HE HapylleHa, yTo ObIBaeT Mpu yminbdax, a KpOBb BBITEKAET MOJ KOXY B
CpEeIMHY TMOJIOCTH CyCTaBa, yeperna, IpyJHYI0 KIETKY U OpIOIIHYI0 MOJIOCTh, TO 3TO - BHYTPEHHEe
KpoBoTeueHHe. Cuiia KpOBOTEUEHHUs 3aBUCHUT OT CTEMEHHM MOBPEXKJIECHUS U pa3Mepa KPOBEHOCHOTO
cocyna. [To Buay moBpeXACHHBIX COCYIOB KPOBOTECUEHUST OBIBAIOT:

apmepuanbhule (HanboJee OMacHbIe) - MyAbCUPYIOLIas ajasi CTpys KpOBHU, ObICTPO MPOMMTHIBAOLIASICS
KPOBBIO OJIEXka MOCTPaJaBIIEro.

6eno3nble (MEHbIIAs CKOPOCTh KPOBOTIOTEPH) - KPOBb TEMHO-BUILIHEBAS, BBITEKAET «PYUBEM).
KanunaapHwle - IPU CcaJliHax, ope3ax, lapanuHax.

cMeuanHble - KPOBOTEUEHHUS, MPU KOTOPHIX HMEIOTCS OJHOBPEMEHHO apTepHalibHOE, BEHO3HOE U
KalWUISIPHOE KPOBOTEUEHUE.

CriocoObl BpeMEHHOW OCTAaHOBKH HAPYKHOTO KPOBOTEUYCHHUS:

npamoe oaenenue na pauny. PaHa 3akpbIBaeTCsl CTEPUILHBIM OMHTOM, TOCJE Yero Ha 00JacTh paHbl
OCYILECTBIISICTCS JTABJICHUE PYKOM C CHJIOM, HOCTAaTOYHOM JJIsi OCTAHOBKM KpoBOTedeHHUs. JlomycTrumo
JABUTH Ha paHy PyKOH B MEIULIMHCKUX MepyaTKax.

Hanoxycenue Oasauieii  noeasku. OcyuecTBiusercs A Oojiee  NPOJODKUTEIBHONM  OCTAaHOBKHU
KkpoBoTeueHus. Ha paHy kianyTcst cTepusibHble caleTKu U3 anTeuku, OMHT J0JKEH PacKaThIBaThCA 110
X0y NIBHKEHUS, [0 OKOHYaHUHM HAJIOKEHUS TOBS3KY 3aKpENUTh, 3aBs3aB CBOOOJHBIM KOHEl[ OMHTa
BOKpYT KOHEUHOCTH. [ToBsi3Ka HAaKIIaJbIBAETCS C YCUIIHEM.

nansyesoe npuxcamue apmepuu. JlaBieHne oCylleCcTBISETCS B ONPEACICHHBIX TOUKaX MEXAy paHoi
u cepaueM. Beibop Touek 00yciioBIEeH BO3MOKHOCTBIO MPUKATHs apTepuu K koctu. [Ipmwxarue aprepun
MIPEIIIECTBYET HAIOKEHHIO KPOBOOCTAHABIMBAIOIIETO JKI'yTa M MCIOJIb3YeTCs B MIEPBBIE CEKYH IbI TOCTIE
oOHapyXKeHHsI KPOBOTEUCHUS.

MakcumanvHoe ceubanue Koneunocmu 6 cycmaee. [lpuBogur k mneperu0y U CIaBIMBAHUIO
KPOBEHOCHOTO cocyna. st moBbiienust 3pQeKTUBHOCTH B 00JIaCTh CycTaBa BKJIJbIBalOT 1-2 OuHTa
WM CBEPHYTYIO BalMKOM onexay. [locne crubaHusi KOHEUHOCTh (PUKCUPYIOT PYKaMH, HECKOJIbKHUMH
TypaMu OMHTA WUJIM MOAPYYHBIMH CPEACTBAMH.

Hanojcenue Kposoocmanasnuearouie2o ccyma. Ilpumensiercs s Oojiee  HPOJOJIKUTEIBHOMN
BPEMEHHOW OCTAaHOBKH CHUJIBHOTO apTEPUAIIBHOTO KPOBOTEUEHHSI.

Oka3anue nepeoit nomowu npu HOCO60OM KpoeomeueHuu. ECli TIOCTpaJaBIIMM HaXOAWUTCS B
CO3HAHMM, YCAJUTh €T0 CO CJIErKa HaKJIOHEHHOM BIIEpEl FOJIOBOM M 3a)KaTh €My HOC B paillOHE KPbLIbEB
Hoca Ha 15-20 MHMHYT, MpU 3TOM MOJIOKUTH XOJOJ Ha mepeHocully. Ecin cmycts yka3zaHHOE Bpems
KPOBOTEUEHHE HE OCTAaHOBMJIOCH, BBI3BaThb CKOPYI0 MEIMLMHCKYIO IIOMOIb, A0 IpHue3Ja KOTOpOH
IPOJ0JDKATh BBIMOJHATH Te ke Meponpuarus. 9.16. Ilepas momomp npu oOMopoke (morepu
co3HaHus): [Ipu3Haku oOMOpoka: pe3kas OJNEJHOCTh KOXKM JIMIIAa M CIM3UCTBIX 000JI0YEK, CIa0bIi
nyjabC, claboe JbpIXxaHue, MOsBICHHE MoTa Ha nuie. HeoOXoquMo paccTerHyTb OJEXKIy, KOTopas
NPEISATCTBYET JbIXaHUIO, OTKPHITh OKHA MJIM BBHIHECTH MOTEPIEBILEro Ha CBEXHH BO3IYX U MOJOXKHUTH



€ro, CJICTKa IPUIIOAHAB HOTI'U, OAThb CTAKAaH KPCIKOIO 4asd. .HI/II_[O U I'pyadb MOXHO CMOYHUTH XOJIOI[HOI71
BOHOﬁ, HO IPUKIIAAbIBATH K I'OJIOBC XOJIOAHBIC ITPUMOYKH HC CICAYCT.

10. O3HaKkoMJ/IeHHe ¢ MHCTPYKIUSIMH 110 OXpPaHe TPY/AA MO0 J0JKHOCTH M padodyemMy MecTy

HHCTpYKIUS 110 OXpaHe TPyAa s 6VXTaJIT€Da KOJBI MHCTPYKIIHSA IO OXpaHe TPyAa JIs 6VXF8.JITCD3.

Aoy

HHCcTpYKIUS 110 OXpaHe Tpyaa IpHu pa60Te Ha IEPCOHAJIBHOM KOMITBIOTEPEC

HHCcTpYKIMS 110 OXpaHe Tpyaa IpHu pa60Te Ha IPHUHTEPC

HucTpyKIysg 10 oXpaHe TpyAa Py padoTe Ha KCEPOKCe

IIpoepammy uncmpyxkmasica paspabomai: / /
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