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IporpaMma nepBHYHOr0 HHCTPYKTAKA 10 OXpaHe TPyAa Ha paboyeMm mecTe
a/IMHHHCTPATHBHO-YNPAaBJIEHYECKOro nepcoHaJia

1. O0mue noJ1oKeHu s

1.1. Hacrosimas mporpaMMa NepBHYHOI0 HHCTPYKTa’ka MO OXpaHe Tpyaa Ha pabodem
MecTe aJIMHHHCTPATHBHO-ynpasJeHdeckoro mepconana JIOY (nerckoro cana) paspaboraHa B
cootBercTBuH ¢ IToctanosnenueM IIpaButenscrea PO ot 24.12.2021 Ne 2464 "O nopsiike o0ydeHus
10 OXpaHe Tpyaa M IPOBEPKH 3HAHWS TpeOOBAaHMI OXpaHbl Tpyda', BCTynmuBmieM B cuiay ¢ 1
centsbps 2022 roaa; pasaenom X «Oxpana tpyna» Tpynosoro kozxekca Poccuiickoii ®enepaiuu ot
30.12.2001r Ne 197-®3 ¢ u3MeHEHHSMH, BCTYNMBIINMEH B cuiy ¢ 25 umions 2022 rozpa; ¢ y4eTom
ITocranopnenuii 'aBHOro rocynapcTseHHOro canutapHoro Bpada P® ot 28.09.2020r Ne 28 «O6
yreepxkaenun CIT 2.4.3648-20 «CaHUTapHO-2IUJIEMHOJIOTHYECKHE TPeOOBaHUS K OpraHU3alHsiM
BOCIIMTaHUSA M OOY4YeHHMs, OT/bIXa U 03/10pOBJIeHHs JeTeif 1 Mononexu» u ot 28.01.2021 Ne 2 «O6
yreepxkaennn CanlluH 1.2.3685-21 «['mrueHudeckne HOpMaTHBBI M TpeOOBaHUs K OOECHEYCHHIO
GesomacHocTH M (M) Ge3BPEIHOCTH Uil desoBeKa (AKTOPOB Cpebl OOWTaHHsS» M HHBIX
HOPMATHMBHBIX MPABOBBIX aKTOB II0 OXpaHe TpyJa, YcTaBoMm M IlpaBuiamu BHYTPEHHEro TPYyJOBOTO
pacropsiika J0LUIKOJIEHOTO 00pa30BaTeIbHOIO yYpexkK ICHHS.

1.2. JlanHas porpaMma COCTaBlIeHa JUisl IPOBEJICHHS NEPEUYHO20 UHCMPYKMAXCA HA paboyem
Mecme 3amecmumeneti 3aeeoyiouje2o no yuebno-eocnumamenvrou (YBP) u eocnumamenvHo-
Mmemoouyeckoii  pabome  (BMP),  3amecmumeneii  3aeedylouje2o  no  60CNUMAMENbHOMU,
aomunucmpamueno-xossiicmeennou pabome (AXP) u no Gesonacnocmu ¢ JOV, cmapuux
gocnumamenetl, a makoice MemoOucma, nedazo2a-op2anu3amopa, neoazo2a-ncuxono2d, CoyuanIbHo20
neoazo2a NOMKOJIBLHOTO 00pa30BaTEILHOIO YUPEKICHHS.

1.3. TlporpamMma omnpezensieT COAEPKAHHE NePEUtHO20 UHCMPYKMAIICA O OXpane mpyod Ha
pabouem mecme aomunucmpayuu JJOY, KoTopslii BKIOYaeT MHGOPMUPOBAHHE aIMHHHCTPATHBHBIX
paGoTHUKOB 06 OpraHM3alky OXPaHbI TPy/a Ha paboYeM MECTE B IETCKOM Cajly, OOIIMX CBEJCHUAX 00
YCIIOBHAX TPy, TOPSIKE MOJOTOBKH K paboTe M €€ OKOHYAHWHM, O3HAKOMJCHHE ¢ 0e30macHbIMHU
npuemMamu (MeTozamMu) paboThl M HHCTPYKIMSAMH 10 pabodeMy MECTy M OXpaHe TPy/ia M0 J0JDKHOCTH,
TOpA/IKOM JIeHCTBHI PH BO3HUKHOBEHHH aBapHHHBIX CUTyallMil Ha paboyeM MecTe.

1.4. [TpoBe/ieHHe MEPBHYHOrO MHCTPYKTaXa Ha paboueM MecCTe SBJSETCS NPOpHIAKTHYECKHM
MEpOIPHATHEM [0 OXpaHe TpyJa, HalpaBIeHHbIM Ha MPEAOTBPAIICHUE CITy4acB MPOU3BOACTBEHHOIO
TpaBMaTM3Ma M NPOQECCHOHAIBHBIX 3a00jeBaHMM, CHWXKEHME MX MOCIEACTBHH M ABIAETCA
CTCIHATH3MPOBAHHBIM TPOLECCOM TOJyYeHHs 3HAHMM, YMEHMH M HaBbIKOB. 1.5. [TepBUYHBIA
MHCTPYKT@X 10 OXpaHe Tpy/a MPOBOAMTCS J0 Hayala caMOCTOATENbHON paboThl, a Takke Ul JIMIL,
IIPOXO/ISIIMX TIPOU3BOCTBEHHYIO IPAKTHKY.

1.6. Jlonmyckaercsi 0cBOOOXK/JIEHHE OTAEIBHBIX KaTeropuii paGOTHUKOB OT MPOXOXKICHHUS
NEPBUYHOrO MHCTPYKTaXa B CIIydae, ecld MX TpPYAOBas AEATENBHOCTh CBf3aHa C ONAaCHOCTBHIO,
HCTOYHHKAMH KOTOPOHl  SIBJIFOTCSl [IEPCOHAIBHBIE  KOMIIBIOTEpPBI, allaparbl  KONMHPOBAIBHO-



MHOXXUTEIBHOH TEXHUKH HACTOJIBHOTO THIA, €JUHUYHBIC CTAlMOHAPHBIE KOMHPOBAJIBLHO-
MHOKUTENbHBIE anmnapaThl, UCIOIb3YeMbIe MEPUOANYECKU IS HYXJI JETCKOTO €aja, hHas oQucHas
OpPITEXHUKA, a TaKKe ObITOBAas TEXHUKA, HE UCIIOJIb3yEMasi B TEXHOJOTMYECKOM IIPOLIECCE, U IIPU 3TOM
Jpyrue HCTOYHHUKHM OIIACHOCTH OTCYTCTBYIOT, a YCJIOBMSI TpyJda IIO pe3yibTaraM IpOBEACHUs
crenuanbHoi oneHku ycnosuil Tpyaa (COYT) SBstoTCsl ONTUMAIbHBIMU WM AOITYCTUMBIMH.

1.7. Tlepedenp mpodeccuii U JODKHOCTEH PAOOTHHUKOB, OCBOOOXKICHHBIX OT MPOXOXKICHUS
MIEPBUYHOTO MHCTPYKTAXKa [0 OXpaHE TPYy/a, YTBEPHKIACTCS 3aBEAYIOLUIUM JAETCKUM CaJIOM.

1.8. IlepBUUHBI HHCTPYKTAX IO OXpaHE TPyAa HA paboyeM MecTe pabOTHHKA aJMHHUCTPAIIH
npoBoauTcs 3aBeayromuM JOY u yuuTeiBaeT ycnoBHs TpyJa paOOTHUKA, BO3ACUCTBYIONINE BPEIHBIE
u (WIM) OmacHble NPOU3BOJICTBEHHBIC (PAKTOPHI, HCTOYHMKH ONACHOCTH, YCTAHOBJICHHBIE TIO
pesynbratam COYT u onieHKH Mpo(hecCHOHATTBHBIX PUCKOB.

1.9. JlaHHBI TEpPBUYHBIA MHCTPYKT@X IO OXpaHe Tpyaa Ha pabodyeM MmecrTe
aJIMMHHUCTPATUBHOIO pPab0OTHHMKA JETCKOrO caja 3aKaHYMBAEeTCsl NPOBEPKOM 3HaHUS TpeOOBaHUU
oXpaHbl TpyJa. Pe3ynbTaThl 0(pOpMIISIOTCS B XKypHaJle PErUCTpallii MHCTPYKTaXka Ha paboyem MecTe.

2. TemaTuyeckuii MIaH NEPBUYHOr0 HHCTPYKTAXkKA M0 OXpPaHe TPy/Aa HA padoueM
MecTe AAMUHUCTPATUBHOTO PA0OTHUKA

Ne

w/n Conepxanue nporpamMmsl O0bem, MUH
‘1 HOpraHmauI/Is{ OXpaHbl Tpy/a Ha paboueM MecTe H 10 Mun ‘
‘2 HO6HII/IG CBEZICHUS 00 yCIIOBUSX TpyAa paOOTHHKA aAMUHHUCTPAIII H 15 mun ‘
‘3 HHOp;mOK HOATOTOBKH K paboTe HlO MMH ‘
‘4 HBe3onaCHme MIPUEMBI U METOBI PA0OTHI AIMUHUCTPATHUBHOTO TIEPCOHATIA HIS MHH ‘
‘5 HHOp;mOK OKOHYaHUS PaOOTHI HS MHUH ‘
‘6 HABapI/IﬁHLIe CUTYaIlH, KOTOPHIE MOTYT BOSHUKHYTh Ha pabo4eM MecTe HlO MHH ‘
‘7 HOKaSaHI/Ie MepBOH TOMOIITH HlO MUH ‘
8 O3HakoOMJIEHHE ¢ HHCTPYKIUSAMU MO OXpaHe TpyJa Mo JOHKHOCTH U pabouemy 15 M

MeCTy
Hroro 1 gac 30
MMH

3. Opranu3anusi OXpaHbl TPpyJaa Ha pabGoyemM MecTe

3.1. Paboune kaOWHETHI aMUHUCTPAIIMH TPOBEPEHBI CIICHUAIMCTOM 10 OXPaHEe TPY/a, JHIIOM,
OTBETCTBEHHBIM 3a OOECICUYEeHHE IOKApHOW O€30MacHOCTH B JIOIIKOJBLHOM 00pa3oBaTeIbHOM
YUPEXKJICHUH U COOTBETCTBYIOT HOpPMaM U TpeOOBaHUSM OXpaHbl TPy/a M MOKAPHON 0E30MacHOCTH,
NPHUHATH KoMuccHeit o npuemke I0Y k HOBoMy y4eOHOMY roJy.

3.2. MeGenb, mepcoHaIbHBIH KOMIBIOTEP M MHAs OPIrTEXHUKA MpOBepeHa Ha 0e30MacHOCTb,
MoKapHasi CUTHAIHM3AIHS HAXOAUTCS B pa0OUYeM COCTOSTHUH.

3.3. B paGoueM kabuHeTe UMEIOTCS IEPBUYHBIE CPECTBA MOKAPOTYIICHUS (OTHETYIIUTEINb) U
anTeyka MepBOH MOMOIIHU C OMUCHI0 MEAUKAMEHTOB.

3.4. B xabuHeTe UMEIOTCS HEOOXOIMMbIE HOPMATUBHBIE TOKYMEHTBI, MHCTPYKIIUU 10 OXpaHe
TpyJa U MOoXKapHOU 0€30MaCHOCTH.

3.5. PabOoTHHMK aIMUHUCTpAILIMU JETCKOTO CaJia JOJDKEeH UMETh | KBamnpuKalMOHHYIO TPYIITY
M0 DJEKTPOOE30TaCHOCTH, Y4acTBOBAaTh B Pa3padOTKe HHCTPYKIMN IO OXpaHe TpyAa, MPOBOAWTH
WHCTPYKTAXH 110 OXpaHe TPpyAa Ha pabodeM MecTe MOAUYNHEHHBIX paOOTHUKOB.

3.6. BoimonHsAs JOMKHOCTHBIE OO0S3aHHOCTH, pPaOOTHHK anMuHucTpanuu JIOY o06s3an
BBITIONTHSATH CIIEAYIONTNE TPEOOBAHUS OXpaHbl TPYAA:
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-co0MI0AaTh TPeOOBAaHMS OXPaHbI TPYAA, OXKAPHON U 3JEKTPOOE30MIaCHOCTH MPH BHITIOJIHEHUH padoT;
-co0MI0aTh TpeOOBaHM TPON3BOICTBEHHON CAaHUTAPHUH, IPABUJIA TMYHON TUTHEHBI;

-COZIep)KaTh CBOE pabodyee MECTO B YHUCTOTE W MOPSAIKE, OEpPEeKHO OTHOCUTHCA K HMMYIIECTBY
JOUIKOJIBHOTO 00pa30BaTEIBHOTO YUPESIKICHHUS;

-coOmoaaTe TpeOOBaHMs MO AKCIUTyaTanuu u Oe3omacHocTd mpu padore ¢ DCO (mepcoHaIbHBIM
KOMITIBIOTEPOM, MYJIbTUMEIUNHBIM IPOEKTOPOM) U MHOM OPITEXHUKOI;

-OCYIIECTBIISATh KOHTPOJb BBINOJHEHHUS IE€JArOTHYeCKUMHU paOOTHUKAMHU TpaBWJI WU TpeOOBaHWI
OXpaHbl TPYyJla, UHCTPYKIIMU 110 OXPaHE KU3HU U 3/10POBbsI IETEH

-3a00THTBHCS O JIMYHOM OE30MACHOCTH W JIMYHOM 37I0POBBE, a TAK)KE O OE30MAaCHOCTH OKPYXKAIOIIUX B
IIPOLIECCE BBIMOJIHEHUS paboT IMO0 BO BpEMsI HAX0XK/I€HUSI HA TEPPUTOPUU JETCKOTO Cajla;
-BBINOJHATh TOJIBKO Ty paboTy, KOTOpas OTHOCUTCS K JOJDKHOCTHBIM OOS3aHHOCTSIM M IOpy4YeHa
HENOCPECTBEHHO 3aBEIYIOIIUM, IIPU CO3JaHUH YCIOBUI 0€30M1aCHOIO €€ BhIIOJIHECHMUS,

-co00IIaTh 3aBEIYIOIIEMYy O JI000# CHTyalluu, yrposkaroiied >KM3HU WU 3JI0POBBIO PaOOTHUKOB U
BOCITUTAHHUKOB, O Ka)K/IOM MPOU30IIEAIIEM HECUACTHOM CIIy4ae;

-IIPUHUMATh MEPBI M0 OKA3aHUIO MEPBOM MOMOIIM MOCTPAJAaBLUIMM M JOCTaBKE UX B MEIUIMHCKUI
nyHKT JIOVY, BBI30BY CKOpOI MEIUIIMHCKOM MTOMOIIH;

-U3BEIaTh 3aBEAYIOIIET0 00 YXYAIIEHUN COCTOSIHUSL CBOETO 3/10POBbSI;

-IPOXOJUTHh B YCTAHOBJIEHHOM MOPSAKE MEAUIIMHCKHE OCMOTpBI, OOyueHHE IO OXpaHe TpyAa Hu
MOKapHOU O€30TMaCHOCTH;

-IPOXOAUTh 00yueHHe U 3HATh IMPHUEMbI OKa3aHHs MEpPBOI MOMOIIM MOCTPAAABIINM IPU HECYACTHOM
clIydae;

-3HaTh CHOCOOBI MPEAOTBPAILLECHUSI ABAPUIHBIX CUTYaIUil, MOPAJOK ACUCTBUN NMPH BO3HUKHOBEHUU
Mo’kapa WM MHOW Ype3BbIYafHON CUTyalluM U 3BaKyalluH, CUTHAJIbI OTIOBELEHUS O TOXKape;

-yMETh NOJIb30BaThCS NEPBUYHBIMU CPEICTBAMU MOKAPOTYIICHHUS;

-3HaTh MECTOPACIIOJIOKCHHUE alITCUKH M YMETh OKa3bIBATh IIEPBYIO IIOMOILB TOCTPAAABILEMY;
-cobmonate [IpaBuia BHyTpeHHEro TpyJOBOI0O pacnopsiika U YcTaB IeTCKOIro cajia;

-cOOJII0aTh YCTAaHOBJICHHBIE PEKUMBI TPYAA U BPEMEHH OT/AbIXa, TPYAOBYIO JUCLUIUINHY;

-COOJTI0/IaTh MHCTPYKIIMH TI0 OXpaHe TPY/a IIPH BBIMIOJHEHUN PabOT U paboTe ¢ 000pyIOBaHHEM.

3.7. Obmee pykoBOACTBO pabotoi mo oxpane Tpyaa B JIOY ocymiecTBiaseT 3aBemyroniui.
HenocpeactBeHHO pyKOBOACTBO pabOTON MO OXpaHE TpyJa OCYLIECTBISAET CIEUUAIUCT MO OXpaHe
TpyzAa, paboToi Mo oOecneyeHH:0 NOoXKapHOW O€30MacHOCTH — JIOJDKHOCTHOE JIMLO, Ha KOTOpOe
IIPUKA30M BO3JIOKEHBI OOS3aHHOCTH IO OO0ECIEYEHUIO MOXapHOW Oe30MacCHOCTH B JOUIKOJIbHOM
00pa30BaTEeIbHOM YUPEKICHUU.

3.8. 3amecTuTeNny 3aBEAYIOIIEr0 OCYILECTBIIAIOT KOHTPOJIb COONIIOICHUS TpeOOBaHUN U IIPAaBUII
OXpPaHbI TPy/la IOJYMHEHHBIMU COTPYAHUKAMM.

4. O0mue cBeleHUs 00 YCIAOBHSAX TPY/Ia pa0OTHUKA aIMUHHUCTPALMHA

4.1. Pabounm MecToM agMHHMCTpaTUBHOro pabotHuka B JIOY sBnserca paboumii kaGuHeT,
00OpYJOBaHHBIA JOCTAaTOYHBIM M JIONYCTUMBIM (COIJIACHO IIPOEKTY) KOJIMYECTBOM MeOenu,
KOMIBIOTEPHON M OPITEXHUKOM /17151 BHIOIHEHUS (DYHKIIMOHAIBHBIX 00s13aHHOCTEH.

4.2. B xabuHeTe npeaycMOTPEHbI CTOJI U KPECHO, a TAK)Ke CTOJIbI U CTYJIbS JUISl TOCETUTENEH,
mKad Ui BepxXHel oJexKIbl, MKad U cTesIaxu Juid paboyei JOKyMeHTalluy, yMbIBaIbHUK. Pabouee
MECTO 00ecIe4eHO NMePCOHATBHBIM KOMITBIOTEPOM (HOYTOYKOM), UMEETCs IPUHTEpP, KCEPOKE, TenedoH.

4.3. B kabuHere MMeeTCsl MOPOLIKOBBIA OTHETYIIWTENb W amnTedyka JUlsl OKa3aHHs IMepBOM
IIOMOIIY TOCTPAIaBILINM.

4.4. B paboyeM KaOMHETE OCYILECTBIIAETCS NMPHEM PaOOTHUKOB, BOCHUTAHHUKOB U POJUTENCH
(3aKOHHBIX MpeACTaBUTEICH BOCIIMTAHHUKOB), IPOBOAATCS Oece/ibl, COBEIAHUs, KOHCYJIbTAlUH.

4.5. PabOTHMK aJMMHHUCTpPALMM SIBJISIETCS MaTepUAIbHO-OTBETCTBEHHBIM JIMIIOM U HECET
OTBETCTBEHHOCTb 32 COXPAaHHOCTh Pa3MEeIEHHOT0 B €ro kKabuHeTe 000py1oBaHus U MeOelu.

4.6. PaboTHMK aJAMHUHHUCTpallUM B paMKax aJMUHUCTPATHBHOH, OpraHU3allMOHHOM,
METOJWYECKON  JESATEIBHOCTH NPUHMMAeT aKTUBHOE Y4acTME B  BBIE3JIHBIX COBELIAHMSIX,
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aJIMUHUCTPATUBHBIX COBEIIAHUAX (IUIaHEpPKax) B KaOMHETE 3aBENYIOIIEro, COBEIIAHHMAX IPH
3aBeyIOLIeM, MEJCOBETaX, CEMHUHAPax, KOH(PEPEHIIUIX, MACCOBBIX MEPOTIPUATHSIX.

4.7. lna opraHu3aluy MUTaHUA AAMUHUCTPATHBHOTO pPAaOOTHHMKA IMPEIyCMOTpPEHAa KOMHATa
npuema nuuiy. [Ipuem numy B pabouem kaOMHETE 3aIpelIeH.

4.8. PabOTHMK aJMUHHCTpPALlMd B COOTBETCTBHU C YTBEPXKJCHHBIM TI'pa()UKOM BBIMOJIHSACT
00513aHHOCTH JEKYPHOTO aMHHHUCTpATOpa Mo AeTckomy caay. 4.9. Pexxum paboThl aIMUHUCTpAIUU
JOUIKOJIBHOTO 00pa30BaTEIBLHOTO YUPEKICHUS:

4.9.1. 3amecTuTeNny 3aBeNyIOIIEro paboTalOT B peKMME HEHOPMUPOBAHHOTO pabOYero JHsS 1o
rpaduky, cocraBieHHOMY, UcXos u3 40-4acoBoit pabodeil Heleln, YTBEPKICHHOMY 3aBE Ty FOIINM.

4.9.2. Ileparor-opranuszaTop, neaaror-rcuxojor, COIHAIbHBIN Mearor, METOIMCT paboTaloT B
pEeKHMeE BBIIOJTHEHUSI 00beMa YCTAHOBJICHHOW UM HArpy3KH 1O TpauKy, COCTABICHHOMY HUCXOJAS U3
27-yacoBoil paboueil HeJenH, ¢ Y4ETOM y4acThus B OOS3aTENbHBIX IUIAHOBBIX MEPOUPHUSATHIX H
CaMOCTOSITEIILHOTO TUTAaHUPOBAHUS PabOThI, HA KOTOPYIO HE YCTAaHOBIIEHBI HOPMBI BRIPAOOTKH.

4.9.3. HopMa yacoB cTrapiiero BOCIUATATENS COCTaBIsAET 36 4aCOB B HEZIEIIO

4.9.4. PabOTHUK aJMUHHUCTpAIlUM HAa CBOEM pabOyeM MECTE BBINOJHSIET TPYAOBbIE (PYHKIUU
COTJIACHO CBOEM JOJDKHOCTHOM MHCTPYKIIMH, yTBepxJaeHHOU 3aBenytouuMm JIOY. B pabGouee Bpemst
aJIMUHUCTPATUBHOTO PabOTHMKA BKIIOYAETCs paboTa, MPEeIyCMOTPEHHAs! TOJIOBBIM IIJIAHOM paboTHI,
aIMUHUCTPATHBHAs, OpPraHW3AallMOHHAs, IOJTOTOBHUTENbHAs (IUIAHUPOBAHMS), METOIMYECKas,
JMarHOCTHYECKasi © MOHUTOPUHTOBASL.

4.10. PaGoTHMKM aIMHHHCTPALMHM TIOJMUMHSIOTCS HEMOCPeACTBEeHHO 3aBenyromiemy JOVY,
BBITIOJTHSIOT TTPHUKA3bl, PACTIOPSDKEHUS, YTBEP)KICHHBIE TUTAaHBI U WHBIE JIOKATbHBIE HOPMATHBHBIE aKThI
JOITKOIIFHOTO 00pa30BaTEIFHOTO YUPEIKICHHS.

4.11. Omnaceple W (WIM) BpenHblE MPOU3BOJACTBEHHbIE (HDAKTOPbI, KOTOpPHIE MOTYT
BO3JICHICTBOBATH B IIpoIiecce pabOThl Ha paOOTHUKA aIMHHHUCTPAIINH JIETCKOTO Cajla, OTCYTCTBYIOT

4.12. Tlepeuenb npodeCcCHOHAITBHBIX PUCKOB M ONTACHOCTEH:
-HapyIlIeHUuE OCTPOTHI 3pEHUS IPU HEAOCTATOYHON OCBEIIEHHOCTH pabovero MecTa;
-3pUTENBbHOE YTOMJICHHE MPH JUIMTEIbHOU paboTe ¢ JOKYMEHTaMH, Ha MEPCOHAIBHOM KOMIIbIOTEpE
(HOyTOYKE);
-MIOpaKeHHUE DJIEKTPUUYECKUM TOKOM MpPU HUCMHOJIb30BAaHUU HEUCIPABHBIX AJIEKTPUUYECKUX PO3ETOK,
BBIKJTIOYATENEH;
-MIOpaKEHUE AIEKTPUYECKUM TOKOM IPH HCMOIb30BaHMM HeucnpaBHbIX JCO U MHON OPITEXHUKH,
IIPU OTCYTCTBUU 3a3eMJICHUS / 3aHYJICHHUS;
-MIOpaXEHHUE DJIEKTPUUECKUM TOKOM TMpPU HCIOIb30BAHUHM IIHYPOB MHUTAHUS C MOBPEKICHHON
M30JISIMeH, HecepTU(PULIIMPOBAHHBIX U CAMOJICNIbHBIX yITMHUTENCH;
-CHIDKEHHE 00I1Iero UMMYHHOTO COCTOSIHMSI OpraHM3Ma BCIIEACTBHE MPOJOLKUTEILHOIO BO3ACHCTBHS
Ha COTPYIHHKA 3JIEKTPOMATrHUTHOTO U3ITy4eHUs MpU paboTe ¢ OPITEXHUKOM;
-CTaTUYECKUE HArPY3KH MPU HE3HAYUTENHHOU 00IIEeH MBIIIIEUHOM TBUTATENLHOM HArpy3Ke;
-BO3MOXKHOCTh TIIOJIYUE€HHUSI TPaBMbl BCJEACTBUE HEOCTOPOKHOTO OOpalleHUsi C KaHIEISIPCKUMU
MIPUHAICSKHOCTSIMH WU MPU UCTIOJIB30BAHUH MX HE MO NPSIMOMY Ha3HAYEHUIO;
-3MOIMOHAIILHBIE TIEPETPY3KHU.

4.13. OnacHpIMH 30HAMU B JAOIIKOJIEHOM 00pa30BaTEILHOM YUPEKACHUU SBIISIOTCS:
-CHCT€Mbl KOMMYHHKAIUI: TETI0-, BOJOOTBEACHNUS;
-3JIeKTPO0OOPYI0BaHKE, AIIEKTPOIUTOBLIE;
-JIECTHUYHbBIE MapILU PU UCIOJIB30BaHUM 00YBU Ha BHICOKOM KabJIyKe U CKOJIB3KOMH 1M0/I0IIBE;
-npuiteraronue K 3nanusM 1OV Tepputopun, HaxoJAIIKUecs B 30HE CXOJa C KPbIII CHera U HaJieHus
COCYJIEK;
-TepPUTOPHH MOIbE3/1a CIIEUTPAHCIOPTA.

4.14. B xabuHeTe aJIMUHHUCTpAllUM, B MHBIX NOMeIIeHUsX W Ha tepputopuu [1OY kypenue
3aIpenieHo.

4.15. B nensx co3ngaHus O€30MacHBIX YCIOBUH Tpyla B JETCKOM Caly pa3MelleHbl 3HaKU
0€30IMaCHOCTH: Ha 3JIEKTPOLIUTOBBIX U AIEKTPOOOOPYIOBAHUY.

4.16. AIMUHHMCTPAaTUBHBIMM pabOTHUKaMU He TpedyeTcs NpUMEHEHHE HHIUBUAYAIbHBIX
CPE/CTB 3aIIHUTHI B JOIUIKOJILHOM 00pa30BaTeIbHOM YUPEKICHHUH.



5. IlopsiioK MOATOTOBKH K padore

5.1. IlpoBepuTh OKHa B pabouyeM KaOWHETe Ha HAIWYHE TPEIIMH M HHOE HapyLICHHE
LEJIOCTHOCTU CTEKOI.

5.2. BuzyanbHO OLIGHUTH COCTOSIHHE BBIKJIIOYATEJICH, BKIIOYUTH MOJHOCTHIO OCBEUICHHE B
pabouem KabuHeTe U yOeTUThCS B UCIIPABHOCTHU 3JIEKTPOOOOPYIOBAHUS:

-OCBETHTEJIbHbIC NMPUOOPHI MOJDKHBI OBITh HMCHPAaBHBI M HAAEKHO IOJBEIICHBI K IOTOJKY, UMETh
[EJIOCTHYIO CBETOPACCENBAIONIYIO0 KOHCTPYKIHUIO ¥ HE COJIEPKATh CIIEJOB 3arps3HEHUI;

-YpOBEHb HCKYCCTBEHHOW OCBEIIEHHOCTH B aJIMHHHCTPATUBHOM KaOWHETE JOJDKEH COCTaBIIATH HE
menee 300 Jrokc;

-KOMMYTAI[HOHHBIE KOPOOKHU JTOJDKHBI OBITh 3aKPBITHI KPBIIIKAMHU, KOPITyca BBIKIIOYATENICH U PO3ETOK
HE JIOJDKHBI MIMETh TPELIUH U CKOJIOB, a TAKXKE OTOJICHHBIX KOHTAKTOB.

5.3. YnoctoBeputbcsi B CBOOOJHOCTM BBIXOJAa M3 paboyero kaOWHETa, MPOXOJOB. 5.4.
YI0CTOBEpUTHCS B HAJMYUU TEPBUYHBIX CPENCTB MOXKAPOTYIIEHHs, CpOKa WX MPHUTOJHOCTH U
JOCTYITHOCTH, B HAIMYHU alTEYKH TEPBOM TIOMOIIHN U YKOMIUIEKTOBAHHOCTH €€ MEMKAMEHTaMH.

5.5. YaocroBepuThCs B 6€30IaCHOCTH CBOErO paboyvero Mecra:

-TIIPOBEPUTH MeOEIh Ha TIPEJMET €€ YCTOMUYMBOCTH U UCTIPABHOCTH;

-IIPOBEPUTH TUIOTHOCTH IOJIBEJICHUS KaOenel MNUTaHWs K CHUCTEMHOMY OJIOKY W MOHHTOPY, -
OprTeXHUKE, HE JIOMyCKaTh MEPEIUICTCHUs Kabemel MUTaHus;

-TIPOBEPUTH MPABUIHHOE PACTIONIOKEHHUE MOHUTOPA, CHCTEMHOTO OJIOKA, KIIABUATYPHI, MBIIIIH;
-yOeThCS B OTCYTCTBUH IOCTOPOHHUX MPEIMETOB HA MOHHTOPE M CHCTEMHOM OJIOKE KOMIIBIOTEpa,
VHOM OPITEXHUKE;

-yOeMThCS B YCTOMYMBOCTH HAXOJSIIMXCS B CTPYNITUPOBAHHOM IIOJIOKEHUH Pab0YNX JOKYMEHTOB,
TaroK.

5.6. [IpoBecT OCMOTpP CaHUTAPHOTO COCTOSIHHUS KaOWHeTa. ParimoHanbHO OpPraHu30BaTh CBOE
pabouee Mecto, yOpaTh BC€ JIMITHUE TMPEAMETHI, HE HCIOJb3yeMble B pabore. OcCylecTBUTh
MOJrOTOBKY HEOOXO0IMMOM paboueli JOKYMEHTaIIUH.

5.7. OcymiecTBUTh CKBO3HOE MPOBETPUBAHNE aIMUHUCTPATUBHOTO KaOWHETa, OTKPHIB OKHA U
nsepu. OKHA B OTKPBITOM MOJIOKEHUH (PUKCHPOBATh KPIOUKAMU UM OTPaHUUYUTEIISIMU.

5.8. TlpoBecTn mpOBEpKYy pabOTOCIOCOOHOCTH TEPCOHAIBHOTO KOMIbIoTepa (HOYTOYKa),
YIOCTOBEPUTHCS B MOJIHON UCIPABHOCTU OPrTeXHUKH. [Ipr HE0OX0AMMOCTH MPOBECTH HEOOXOAUMYIO
PErYIUPOBKY MOHUTOPA.

5.9. Hdna toro utoObl B mpoliecce padOThl HE BO3HUKAIO MEpEHANPSIKEHUE 3PUTEIBHOTO
aHaJIM3aTopa, CielyeT MPOBEPUTH, YTOOBI HA IKPAHE MOHUTOPA HE OBLJIO OJIUKOB CBETA.

5.10. IIpu HEOOXOAUMOCTH OYUCTUTH SKPAaH MOHHUTOPA C MOMOIIBIO CIIEHUANBHBIX CaI(ETOK OT
MbUIM, KOTOpas MHTEHCHMBHO OCEAaeT Ha HEM IOJ BO3JCHUCTBUEM 3apsiioB CTaTUYECKOTO
AJIEKTPUYECTBA.

5.11. C nenpto obecrieueHus HaAJeXKalled €CTeCTBEHHOW OCBEIIEHHOCTH B KaOMHETEe He
paccTaBlATh Ha MOJOKOHHUKAX IIBETHI, CTONKH C JOKYMEHTAMH, MAIKH.

5.12. Ilpuctynmate K paboTe MAOMYCKAaeTCs I[OCIe BBIIOJHEHUS IOATOTOBUTEIBHBIX
MEpPOTIPUATHI U yCTpaHEHHsI BCEX HEJIOCTATKOB M HEMCIIPABHOCTEH.

6. be3onacHble NnpueMbl 1 METOAbI paﬁoTbI AIMUHUCTPATUBHOI'0 IIEPCoOHAJIA

6.1. Bo Bpems paboThl coOIt0aTh NOPSAAOK B aIMUHUCTPATUBHOM KaOMHETE, HE 3arPOMOK/IaTh
cBOe pabouee MEeCTO, BBIXOJ M3 KaOWHETa M MOAXOJbl K MEPBUYHBIM CpPEACTBAM MOXKapOTYLLIECHUS
JOKYMEHTaMHU, MalKaMH U JTI00OBIMU APYTUMH MOCTOPOHHUMHU NPEeIMETAMHU.

6.2. B mpouecce paboTsl coOI01aTh CAHUTAPHO-TUTMEHUYECKHE HOPMBI U IMpaBUjIa JTUYHOMN
TUTUEHBI.

6.3. He BBIMOTHATH AEHCTBHA, KOTOpPBIE MOTEHIMAIBHO CIIOCOOHBI MPHBECTH K HECYACTHOMY

ClIy4aro.



6.4. TlepcoHanbHbI KOMOBIOTEp (HOYTOYK) M MHYIO OPITEXHHUKY HCIIOJIb30BaTh TOJIBKO B
UCIPAaBHOM COCTOSIHUM U B COOTBETCTBMM C MHCTPYKLMEH MO SKCIUTyaTaluu U (MJIM) TEXHHYECKUM
IIaCIIOPTOM.

6.5. Ilpm UCHONB30BaHUH MYJIBTUMEIUHHOTO MPOEKTOPa, KOMIBIOTEpA BBINOJIHATH
MEpPOIIPUATHS, IPEAOTBPALLAIOIINE HEPABHOMEPHOCTh OCBEILIEHHUS U MOSBJICHUE OJIMKOB HA SKpaHe.

6.6. PerynupoBaTb MOHHTOP B COOTBETCTBUM C paboueil MO30H, Tak Kak palnuOHAIbHAs
pabouas 1o3a cocoOCTBYET YMEHBIICHUIO YTOMIIIEMOCTH B IpoIiecce paboThI.

6.7. CiiequTh 3a UCIIPABHOCTHIO KOMITBIOTEPA U CPEJICTB OPITEXHUKHU B ITPOLIECCE PaOOTHI.

6.8. Ilpu mIuTEeIbHOM OTCYTCTBUM Ha paboyeM MECTE OTKJIIOYAaTh OT DJIEKTPOCETH CPEIICTBA
OPITEXHUKM U Jpyroe oOOpyIOBaHHE 32 HCKIIOUYEHHEM OOOpYAOBaHHUSA, ONPEIECIEHHOTO s
KpYIJI0CYTOYHOU padoTBhI.

6.9. KnaBuarypy ¥ MBIIIb €KEIHEBHO NE3UH(PHUIMPOBATH B COOTBETCTBUU C PEKOMEHAIIUSIMH
MIPOU3BOJUTENS JMOO C UCHOJIb30BaHUEM PACTBOPOB WM caleTOK Ha CIHPTOBONW OCHOBE,
conepkantux He meree 70% crupra.

6.10. He ucnonp3oBaTh B paboT€ MOHUTOPHI HA OCHOBE JIEKTPOHHO-TY4YEBbIX TPYOOK.

6.11. He wucnonp3oBaTh B TNOMEUIEHUH aJIMUHUCTPATUBHOTO KaOMHETa IE€PEHOCHBIE
OTOTIMTENBHBIE TPUOOPHI C MH(PAKPACHBIM H3IIyYCHHEM, a TaKXKe KUISATHIBHUKH, TUTUTKH U He
CepTHU(QHUINPOBAHHBIC YITHHHUTEIH.

6.12. Ilpu nmnmuTenpHONM paboTe € MOKYMEHTAaMH, 3a KOMIBIOTEPOM C IIEJbI0 CHIDKEHUS
YTOMJIEHUSI 3PUTEIBHOIO aHAIW3aTOpa, MPEJOTBPAILEHUS PAa3BUTHS MO3HOTOHUYECKOTO YTOMIICHUS
yepe3 4vac paboThl aenath nepepbiB Ha 10-15 MuHYT, BO BpeMsl KOTOpPOTO CJEIYET BBIIOJHATH
KOMIUIEKC YIPaXXHEHUHN IS 17133, GU3KYIbTYypHBIE TAy3hI.

6.13. lng nopaep:kaHusi 340pOBOT0O MUKPOKIIMMATa uepe3 Kax/ple 2 4 paboThl IPOBETPUBATH
aJIMUHUCTPATUBHBIN KaOMHET, TIPU 3TOM OKHA (PMKCHPOBATH B OTKPHITOM IOJIOKEHHH KPIOUKaMU HITH
OTPaHUYUTEIISAMHU.

6.14. Ilpy  WCrONB30BAaHUM  KOMIIBIOTEPA, MYJbTUMEIUMHOTO  IPOEKTOpAa H  HMHBIX
ANEKTPONPUOOPOB PAOOTHUKY aJMUHUCTPAITUH 3alpPEIIacTCs:

-CMOTpETh NPSAMO Ha Jy4 CBETa UCXOAALIMM M3 MPOEKTOpa, MPEXkIe YeM MOBEPHYThCS K ayIUTOPHH
JIMLIOM, HEOOXOAUMO OTCTYIIUTh OT 3KpaHa B CTOPOHY;

-IpUKacaTtbCsi K paboTaroleMy WIH TOJIBKO 4YTO BBIKIOYEHHOMY MYJIbTHUMEIUHHOMY MPOEKTOPY,
HE00XOAUMO J1aTh €My OCTBITb;

-BKJIFOYATh B AJIEKTPOCETh U OTKIIIOYATh OT HEE MPUOOPBI MOKPBIMU PYKAMU;

-JI0IyCKaTh MOMAJaHNs BJIard Ha MOBEPXHOCTHU MCHOJIb3YEMBIX 3JIEKTPONPUOOPOB;

-BBIIIOJIHATH BBIKIIFOUCHHE PHIBKOM 3a IIHYp MUTAHUS;

-Iepe/IBUraTh BKIIOYEHHBIE B JICKTPUUECKYIO CETh AIEKTPOIPUOOPSI;

-pa3MeniaTh Ha JIEKTPOIpruOOpax mpeaMeTsl (Oymary, TKaHb, BEIH | T.I1.);

-CHUMATh 3alUTHbIE KOXKYXU C TOKOBEIYIIHUX YacTeH JIeKTPOIpUOOpOB;

-pa30upaTh BKIIOUEHHBIE B 3IEKTPOCETh MPUOOPHI;

-IpUKacaThCs K MIHypaM MMUTaHMs ¢ TIOBPEKICHHON U30JIALUEH;

-cru0aTh ¥ 3aleMJISTh LIHYPbl TUTaHUS;

-HaCTynaTh Ha YJUIMHUTEIH, JeXKalllie Ha MOy,

-OCTaBJIATh 0€3 NPUCMOTpPA BKIIOYEHHBIE AIEKTPOIPUOOPHI.

6.15. PaboTHUKaM aJMHHHUCTPALMM CIEAYeT NpPUIEPKUBAThCA TpaBHJ TEPE/BIKCHUS B
MIOMEILEHUAX U Ha Tepputopun JOV:

-BO BpeMs X0/bObl ObITh BHUMATENbHBIM U KOHTPOJIUPOBATh N3MEHEHHE OKpYXKarollel 00CTaHOBKHY;
-XOJIUTh MO KOPUAOPAM M JIECTHUYHBIM Mapllam, IpUAEep>KUBAsACh MPaBOi CTOPOHBI, OCTOPOXKHO U HE
Ccriena;

-HE XOJUTh 110 MOKPOMY MOJTY;

-TIpU TEePE/IBIKEHUU 110 JIECCTHUYHBIM IIpOJIeTaM COO0JII0aTh OCTOPOKHOCTh M BHUMATEIbHOCTh, HE
HAKJIOHATHCS 3a Mepuiia, He MepeliaruBaTh Yepe3 CTyIeHbKH;

-o0pariare BHUMaHHE Ha HEPOBHOCTU M CKOJIb3KHE MECTa B MOMEIIEHHUSIX U Ha TEPPUTOPHU JETCKOTO
casia, 00OXOIUTh UX U OCTEPEraThCs MaJeHuUs;

-HE MPOXOAUTH Omke 1,5 MeTpa OT cTeH 3/1aHusl IOUIKOJIFHOTO 00pa30BaTeNbHOTO YUPEKICHHUS.



6.16. Bo u3bexanue majeHus MHOOPMAIMOHHBIX CTEHJIOB AKKypaTHO pacrojiaraTb Ha HUX
nH(pOpMaIINIO, HE CABUTaTh, HE MOTPABIIATS.

6.17. He pmomyckarh cKaliMBaHWsA B KaOWHETE aIMHMHHUCTPAIMM MCIOJIB30BAaHHON OyMmarw,
CHCTEMaTHYECKH KOHTPOJIMPOBATH OUUIICHUE TIOMELIEHHS OT Mycopa.

6.18. YuutsiBas pazbe3gHON XapakTep paboThl, 3amectutenu 3asenyromiero JOVY, crapmmit
BOCIMTATENb, COIMAIBHBIN MEAaror, MeAaror-opraHnu3aTop M IMeAaror-TiCMXoiIor, METOAUCT JIOJIKEH
3HaTh U CTporo cobmoaars [lpaBuia memexona Ha A0pore, a TakkKe cOOII0AaTh MEPHl 0€30TTaCHOCTH
BO BpEMS TOJIb30BaHUS OOLIECTBEHHBIM HIIM JIMYHBIM TPAHCIIOPTOM.

6.19. B cinydyae sKCTpeMasbHBIX IOTOJHBIX YCIOBHUH (Tojoiell, BbIOTa, IIKBAJIbHBIN BeTep,
CHJIBHBIN JI0K/Tb) paOOTHUKY aIMUHUCTPAIIMHU 0053aHBI COOMIOAATh MEPHI IMYHOM O€30MacHOCTH.

6.20. CoumasibHOMY TeAarory BO BpeMs NPOBEICHHS MEPONPHUATHI 10 COLHAIBLHOMY
IIaTPOHAXKY CEMEN 3aIPELIEHO:

-3aX0/IUTh B KBapTUPbI, UMEIOIINE COLMAILHO OMACHBIE WJIM HEOJIAaronoyydyHble pakTopbl, 0JHOMY O€3
COTIPOBOKIICHUS;

-BXOJIUTh B HEOCBEUICHHBIE MTOIHE3/IbI IOMOB OJJTHOMY 0€3 COTIPOBOXKICHHS,

-JUTSI TIPETOTBPAIIEHUST HECUACTHBIX CIIy4aeB BO BpeMs TIOCEIICHUS CeME 3alpenieHo UMETh MpH cede
KOJTFOIIIME U PEXYIINE TPEAMETHI, a TAK)KE I0’KapOOTIaCHBIE M B3PhIBUATHIC BEIIECTBA.

6.21. [legarory-opranu3aropy ¥ IeIarory-ricuXoJiory COOIOaTh CICAYIONIHEe TpeOOBaHUS
OXpaHBbI Tpy/a:

-TIpU TIPOBEICHUY TPYITIOBBIX ¥ MHINBUAYATBHBIX 3aHATHI C JETHbMHU COONIONATh YCTAaHOBICHHYIO MX
MIPOJIOJDKUTEITHFHOCTh B 3aBHCUMOCTH OT BO3pacTa JIETeH;

-TIO/IEPKUBATh TUCHUTUIMHY W TIOPSIOK Ha 3aHATHUAX, CICAUTH 32 TEM, YTOOBI JIETH BHITIOJIHSIIA BCE
yKa3aHUsI [earora;

-HE pa3peliaTh BOCITUTAHHUKAM CaMOBOJBHO TIOKUIATh MECTO MPOBEICHHS 3aHATHH 03 pa3perieHHs
ne/arora;

-BOCHIUTAHHUKU MOTYT HaXOJUTHCS B MY3bIKaJIbHOM 3aji€ (KaOMHETEe) TOJIbKO B IPUCYTCTBUHU MEIArora;
-HE JOIyCKaTh IIOJHOTO BBIKJIIOYEHUS OCBELICHHS B IIOMEIIEHUH, 3aKPBITUS U 3arpOMOKACHUS
9BaKyallMOHHBIX BBIXOJIOB, 3aTPOMOKJEHUS IIPOXO0B, OTCYTCTBHUS OIHETYLIMTENICH;

-BO BpEMs INPOBEIEHHS MEpONpUATHI coOMonaTh YUCTOTY M MOPSAAOK B MY3BIKAJIBHOM 3aie
(xabunere).

6.22. Ilpu npoBecHUU MACCOBBIX MEPOTIPUITHIA WieHaMu agmMuHucTpaiuu JJOVY:
-OCYIIECTBIIATh OPraHU3alUI0 0€30MMaCHOCTH U COOTBETCTBYIOIUN KOHTPOJIb COCTOSIHUS MOCAJOYHBIX
MECT B MY3bIKaJIbHOM 3aJI€;

-OCYIIECTBJIATh COOTBETCTBYIOIIMH KOHTpPOJIb HCHPAaBHOCTU U 0OE30IIaCHOCTH HCIOJIb3yEMOTO
00OpyJOBaHUS HA MEPOIIPUATHH;

-HE IIPOBOJIUTH MAaCCOBbIE MEPONPUATHSI B HEOOOPYLIOBAaHHBIX IS 3TUX LieJIeH TOMEIIEHUIX;

-HEe JOIYyCKaTb pa3MEIlEeHUs B MY3bIKAIbHOM 3ajie (IOMEIICHMH) KOJIMYEeCTBA JIIOJEH CBepx
JOITYCTUMOIO IIPOEKTOM;

-HE JIOIYCKATh MOJHOTO BBIKJIIIOUEHHS OCBEIIECHUS B MY3bIKAJIBHOM 3aJle, 3aKPBITUS U 3arPOMOXK ICHUS
9BaKyalMOHHBIX BBIXOJIOB, 3arPOMOK/ICHHUS IIPOXOJI0B, OTCYTCTBHSI OTHETYIIUTENEH.

-HE JIONYCKaTh MPUCYTCTBUS BOCIIMTAHHUKOB 0€3 COIPOBOXKAIOIINX BOCIUTATENEH.

6.23. B mensx coOmiojeHuss MNpaBWJl JMYHOW TUTHEHbl M SMHJIEMHOJIOIMUYECKHX HOPM

pabotHukaM aaMuHucTpanuu JJOY Heobxoaumo:

-OCTaBJISATh BEPXHIOIO 0/1€Xk 1y, 00yBb B ITpeIHA3HAYCHHBIX JJIsl 3TOTO MECTaX;

-MBITh PYKHM C MBUIOM, MHCIIOJb30BaTh KOXKHBIE AHTHCENTHKH IOCJE€ COMPUKOCHOBEHUS C
3arps3HEHHBIMU peAMETaMH, Tiepel HaualoM U 110 OKOHYaHUU pabOThl, OCIIe MOCEIIEeHHs Tyalera,
-repeJl IpUeMOM IHIIH;

-HE JIONyCKaTh MpHeMa MUILK B paboueM KaOuHeTe.

6.24. 3anperaeTcs BHIIOIHATH padOTy, HAXOISCh B COCTOSIHUM aJIKOTOJILHOTO OMbSHEHHUS JTH00
B COCTOSIHHH, BBI3BAHHOM NOTPEOJICHUEM HAPKOTHUECKUX CPEJICTB, ICUXOTPOIHBIX, TOKCHUECKUX WU
JIpYruX OJAYPMAHHUBAIOIIMX BELIECTB, a TAaKKe pPACHUBaTh CIHUPTHbIE HAMUTKH, YIOTPEOIATH
HapKOTHYECKUE CPEJCTBA, TICUXOTPOMHbBIE, TOKCHYECKUE WIM APYrHe OJypMAaHUBAIOLINE BEIIECTBA HA
pabouem mMecTe Uil B pabouee Bpemsi.



7. IlopsaioK OKOHYAHUS PA0OTHI

7.1. Tlo okonyanuu paboTel paboTHHKy aaMuHHCTparuu JJOY HE0O0X0IUMO BBIKIIOYUTH
MEPCOHATILHBIN KOMIBIOTEP U MUHBIE HIIEKTPONPUOOPHI, 00ECTOUNUTH X OTKIIOUEHHEM U3 DIIEKTPOCETH.

7.2. BHUMaTETbHO OCMOTPETH pabouee MECTO M aJJMUHUCTPATUBHBIN KaOWHET, IPHUBECTHU €TI0 B
nopsAZoK. YOpaTe ¢ paboyero croja JOKYMEHTAIIMIO, KAHIEISAPCKUE MPUHAUICKHOCTH B OTBEICHHBIC
JUIS XpaHEHUS! MeCTa.

7.3. Y10CTOBEpUTHCS, UTO MOMEIIEHUE pabouero kabMHeTa MPUBEIEHO B I0Kapo0e30macHoe
COCTOSIHUE, OTHETYIIMTENM HaXOJATCS B YCTAaHOBJIEHHbIX MecTax. [lpy okoHYaHHMM cpoka
OKCIUTyaTallil OTHETYIIUTENS COOOLIUTH JMIly, OTBETCTBEHHOMY 3a IOXapHYI O€30MacHOCTh B
JIETCKOM caJly, IPOKOHTPOJIMPOBATh YCTAHOBKY MEPE3apsyKEHHOI'O OTHETYIIUTES.

7.4. TlpoBeTpuTh MOMEUICHWE AAMHHUCTPATHBHOTO KaOMHETa M MPOKOHTPOJMPOBATH BHIHOC
CrOpaemMoro Mycopa us3 noMeIieHusl.

7.5. 3aKpBITh OKHA, BBIMBITH PYKH, IEPEKPBITH BOJY M BHIKJIIOUUTH CBET.

7.6. Coobmuth 3aBenyromiemy JIOY o HemocraTkax, BIUSIOMIMX Ha O€30MAaCHOCTH TPYIA,
MO’KapHYI0 0€3011aCHOCTh, 0OHAPYKEHHBIX BO BpeMs pabOThI.

7.7. Ilpu OTCYTCTBUM HEAOCTATKOB 3aKPBITh KAOMHET paOOTHUKA aIMUHUCTPALIUU Ha KITIOY.

8. ABapuiiHble cUTyalnum, KOTOPbIe MOI'YT BO3HHUKHYTh Ha padoyeM MecTe

8.1. [lepeyeHb OCHOBHBIX BO3MOJKHBIX aBAPHIHBIX CHTYallHi, KOTOPbIE MOTYT BO3HUKHYTh Ha
paboyem mMecTe aAMHUHUCTPATUBHOTO paboTHUKA JIOY 1 npuuMHbI UX BBI3BIBAIOIIKE:
-HEHCIPAaBHOCTbH HUCIIOJIb3YEMBIX 3JIEKTPONPUOOPOB;
-HEHCIIPAaBHOCTh MeOeNN BCIeICTBUE N3HOCA, TOPYH;
-TI0Kap, BO3rOpaHue, 3aJbIMIICHUE, IOPAKECHUE DIEKTPUYECKAM TOKOM BCIIECTBUE HEHCIIPABHOCTHU -
OPITEXHUKHU U MHBIX 3JIEKTPONPUOOPOB, IIHYPOB MUTAHMUS;
-IIPOPBIB CUCTEMBI OTOILIEHHSI, BOJIOCHA0KEHU, KAaHAIM3AllU1 M3-3a U3HOCa TPYO.
8.2. PaboTHHKY aIMUHHCTPAILIUH CIIETYET OTIEPATUBHO U3BECTUTH 3aBEIYIOIICTO:
-0 110001 CUTyalnu, YTpoKarolle )KU3HU U 3/I0pPOBbIO COTPYJHUKOB U BOCIIUTAHHUKOB;
0 KaKJIOM ITPOU30LIEAIIEM HECYACTHOM CIIydae;
-00 yXYALIEHUH COCTOSIHUS CBOETO 370pPOBbS, B TOM 4YHCIE O MPOSBICHUM NPU3HAKOB OCTPOroO
poheCCHOHANTBHOTO 3a00JIeBaHMS (OTPABJICHHUS).

8.3. Ilpm BO3HMKHOBCHMHM HEUCIPABHOCTH II€PCOHAIBHOIO KOMIIBIOTEpAa HJIUM HHOIO
anekTponpubopa (MOCTOPOHHMH IHIyM, MCKpEHHe, OINYLIEHHE 3amaxa TICHIIed M30JIALUu
3JIEKTPOIIPOBOJIKN) HEOOXOAUMO MPEKPATUTh ¢ HUMU paboOTy U 00€CTOUYMTh, COOOIIUThH 3aMECTUTEIIIO
3aBeJyIOUIero IO aJAMHUHUCTPATUBHO-XO3SAHCTBEHHOW pal0oTe (3aBX03y) M MCIOJIb30BaTh IOCIE
BBIIIOJIHEHUS] PEMOHTA U NOJIyYEHUS] Pa3pEIICHHUS.

8.4. Ilpn BpeMEHHOM NPEKpPALICHUU IMOJAYU NIEKTPOIHEPTHMHM OTKJIOYUTH OT IIEKTPOCETH
KOMIIBIOTEPHYIO U UHYIO OPTTEXHHUKY.

8.5. IIpu oOHapykeHHMH HEUCIPABHOCTU MEOEIM MPEKPaTUTh €€ UCHOJb30BAHUE U COOOIIUTH
00 3TOM 3aMECTHUTEIIO 3aBEe1YIOLIEro M0 aIMUHUCTPAaTUBHO-X035MCTBEHHOH paboTe (3aBX03Y).

8.6. B ciiyuyae BO3HMKHOBEHMSI 33JbIMJICHUS WJINM BO3TOPAaHUs B aJJMMHUCTPATUBHOM KaOuHeETe
CllelyeT MpPeKpaTuTh padoTy, BBIBECTU COTPYAHUKOB U MOCETUTENIEH M3 KaOWHETa — OMacHOW 30HBHI,
BbI3BaTh MOKapHYyI0 oxpany 1o tenedony 01 (101 — ¢ MOGMIIBHOTO), OTIOBECTUTH FOJIOCOM O MOXKApe U
BpyuHyto 3aaerictBoBaTth AlIIC, cooOumte 3aBemyromemy JIOVY. Ilpu ycnoBuu OTCYTCTBHUS YTpO3bl
KU3HU U 3[0POBBIO JIIOEH MPHUHATH MEPBI K JIMKBUJIALMHU M0XKapa B HAYAJIIbHOM CTaJuH C ITOMOIIBIO
MIEPBUYHBIX CPEJICTB MOKAPOTYLLIEHUS.

8.7. Ilpu aBapum (IIpopbIBE) B CHCTEME OTOIUIEHHUS, BOJOCHAOXKEHHS B aJIMUHHCTPATHBHOM
KabuHeTe HEoO0XOJUMO OIEPATUBHO COOOIIUTH O TMPOUCHICAIIEM 3aMECTHTEII0 3aBEAYIOIEro I0
aJIMUHUCTPATUBHO-X035IICTBEHHON paboTe (3aBX03Y).

8.8. OruerymuTenyu, Kak MpaBUIIO, PACHOJIOKEHbI HAa BUIHBIX MecTax BOJU3U OT BBIXOJAa U3
MOMEIIeHUH, Ha BBICOTE He Ooyiee 1,5 MeTpa 10 Bepxa KOpIlyca OTHETYIIUTEN JUO0 B CHEIHMAIbHBIX
MIO/ICTaBKaX M3 HETOPIOYHUX MATEPUAJIOB, MCKIIFOUAIOIIUX MTaJJCHUE UIIN ONIPOKH/IbIBAaHUE.



8.9. [IpaBuna npuMeHEHHs OTHETYILIUTEICH:
-II0JJHECTU OTHETYLIUTEIb K 04ary noskapa (Bo3ropaHus);
-COpBaTh IIOMOY;
-BBIJICPHYTH YEKY 32 KOJIBLIO;
-IlyTeM HaXaTHs pblyara OTHETYIIWTENb IPUBOAUTCS B JEHCTBUE, MPH 3TOM CJEIyeT CTPYIO
OTHETYIIAIEro BEIIeCTBA HAIIPABUTh HAa OYar BO3rOPaHUsL.
8.10. O0mue pekoOMEeHIAIMH 1O TYIIEHUIO OTHETYIIUTEISIMU:
IPHU TYIIEHWU TPOJUTHIX JIETKOBOCIUIAMEHSIOIIUXCS M TOPIOYUX KHUJIKOCTEH TYIICHHE HEOOXOIUMO
HAYMHATh C TIepeTHEH KPOMKH, HAIIPaBIIsisl CTPYIO MOPOIIKA Ha TOPSIIYIO IIOBEPXHOCTH, a HE Ha TIaMs;
TOPSIIIYI0 BEPTUKAIBHYIO IOBEPXHOCTH CIIEAYET TYIIUTh CHU3Y BBEPX;
Haunbosee 3p(HEeKTUBHO TYyIIUTH HECKOJIBKAMH OTHETYIIUTEIISIMUA TPYIITION JIHII;
MOCIIE UCIIOJIB30BAHUS OTHETYIIUTENST HEOOX0JMMO 3aMEHHUTh €r0 HOBBIM, TOJTHBIM K TIPUMEHEHHUIO.

9. Oka3aHue nepBoOM MOMOIIH

9.1. B ciyyae nosy4eHus: TpaBMbl paOOTHUK aJMUHUCTPALH JIOJDKEH MPEKPATUTh padoTy,
M03BaTh Ha TIOMOII[b, BOCTIOJB30BATHCS alITEUYKOM MEPBOM MOMOIIHU, TOCTABUTH B U3BECTHOCTh
3aBEYIONIETO ACTCKUM CaJIOM M OOpAaTUTHCS B MEUITUHCKUM ITyHKT.

9.2. Ilpu nosyuyeHUH TpaBMbI UHBIM PAa0OOTHHKOM HJIM BOCIIUMTAHHUKOM OKa3aTh €My MEPBYIO
MoMoO1Ilh. BeI3BaTh METUIIMHCKOTO paOOTHUKA JETCKOTO caja, MpU HEOOXOUMOCTH - CKOPYIO
MEIUIIMHCKYI0 oMok 1o teiedony 03 (103 — ¢ MOOMIBHOTO) ¥ COOOIIUTH O MPOUMCIISCTBUU
3aBeayromemy JIOY. Obecnieunts 10 Hadayia pacciieIoBaHUsI COXPAaHHOCTh 0OCTAHOBKH Ha MECTE
MIPOMCIIECTBUS, & €CJIM 3TO HEBO3MOKHO (CYLIECTBYET yrpo3a KU3HH U 3I0POBBIO OKPY/KAIOIINX) —
(buKcupoBaHue 00CTAaHOBKH ImyTeM (oTOTpadUpOBaHUS UM UHBIM METOJIOM.

9.3. Ilpu oka3zaHuM MEPBOI MOMOIIM B IITKOJIE U OOYUCHHUIO TPUEMaM U METOJ[aM OKa3aHHs
MEePBOM MOMOIIM UCIOJIb30BaTh HMHCTPYKIIMIO [0 OKa3aHUIO nepBoii nomomu B JIOY

9.4. TlepBas moMoIIs OKa3bIBACTCS MPH CIAEAYIOMINX COCTOSHUSIX MOCTPATAABIINX:
-OTCYTCTBHE CO3HAHMS;

-0CTaHOBKA JIbIXaHUS U KPOBOOOpAIICHHUS;

-HapyKHbI€ KPOBOTECUECHNS;

-HAJIMYUE UHOPOIHBIX TEJ B BEPXHHUX JbIXATEIbHbBIX ITYTAX;

-TpaBMBbI pa3IMYHbIX 00JacTe Tena;

-0%O0rH, 3 (PeKTh BO3ACHCTBUSA BRICOKUX TEMIIEPATYp, TEIUIOBOTO U3IYUYCHNUS;
-OTMOpOKEeHHE U Apyrue 3peKTsl BO3NEHCTBUS HU3KUX TeMIIepaTyp;
-OTpaBJICHUS.

9.5 I[lepevyeHb MEPOIIPUATHI IO OKA3aHUIO TIEPBON MTOMOIIIHN:

9.5.1. MepomnpusaTus o OIleHKE 0OCTAaHOBKH U 00eCIIeUeHNI0 0€30MaCHBIX YCIOBUMA IS
OKa3aHus NepBOIl MOMOUIU:
1) onpenenenue yrposxarmmux GakTopoB sl COOCTBEHHOM KU3HH U 3/I0POBBS; 2) OoNpeiesieHue
yrposkaromux (pakTopoB Ui )KU3HU U 37J0POBbs MMOCTPAIABIIIETO;
3) ycTpaHeHue yrpokaroumx (akTopoB JUIsl )KU3HU U 3J0POBbS;
4) npekpailieHue AeHCTBUS MOBPEKIAOIMINX (PaKTOPOB Ha MOCTPAJABIIETO;
5) olleHKa KOJIMYeCTBa MOCTPaAaBIINUX;
6) U3BIIEYCHHE MTOCTPATABIIETO U3 TPYAHOJOCTYITHBIX MECT;
7) mepeMenieHne MOCTPaIaBIIeTo.
9.5.2. BbI30B CKOPOH METMUMHCKOW MOMOIIIH.

9.5.3. Onpenenenne HaU4YUsA CO3HAHUA y TOCTPAJABIIETO.

9.5.4. MeponpusTHs IO BOCCTAHOBIICHUIO MPOXOIUMOCTH JbIXaTEIbHBIX IMyTEH 1
OTIPE/IETICHUIO MPU3HAKOB KU3HHU Y MOCTPAJABIIETO:

1) 3anpokuAbIBaHKE TOJIOBBI C TIOIHEMOM OI00POJIKA;

2) BBIIBM)KEHHE HUKHEH YENIOCTH;
3) ompeneneHue HATMYKS IBIXaHUS C TIOMOIIBIO CITyXa, 3pEHUS U OCSA3aHHUS,
4) ompeniesieHre HATMYUSL KPOBOOOpAIlleHHs1, POBEPKa Mylibca HAa MAaruCTPaIbHBIX apTEPUSIX.



https://ohrana-tryda.com/node/1017

9.5.5. MeponpusTus o NPOBEACHUIO CEPACUHO-IETOYHON peaHUMaIIUU JI0 TIOSBJICHUS
MIPU3HAKOB KU3HU:
1) naBieHue pykaMu Ha TpyJUHY OCTPAAABILETO;
2) uckyccTBeHHoe apixanue "Pot ko pry";
3) uckyccrseHHoe apixanue "Pot k Hocy";
4) UCKyCCTBEHHOE JbIXaHUE C UCMOJIb30BAaHUEM YCTPOUCTBA ISl HCKYCCTBEHHOTO JbIXaHUSI.
9.5.6. MeponpusiTus 0 NOAAEPKAHUIO IPOXOJUMOCTH JIbIXaTEIbHbBIX MTYTEH:
1) npuanue ycToiuyuBOTr0 OOKOBOTO MOJIOKEHHUS;
2) 3ampoKUIBIBAHKE TOJIOBHI C TIOJEMOM I0I00PO/IKA;
3) BBIABIYKEHUE HUKHEH YEIIOCTH.

9.5.7. Meponpusitusi 1o 06030pHOMY OCMOTPY MTOCTPAIABIIETO0 U BPEMEHHOW OCTAaHOBKE
Hapy>KHOTO KPOBOTEUCHHUSI:

1) 00630pHBINA OCMOTP MOCTPAIABIIETO HA HATUYHE KPOBOTECUCHUI;
2) majbIeBOe MpHKaTUE apTEePUN;

3) HaJOXEHHE KIyTa;

4) MakcUMaJIbHOE CrU0aHNe KOHEYHOCTH B CYyCTaBe;

5) npsiMoe JaBJeHUE Ha paHy;

6) HaJIO>)KCHHE JIaBSIIICH MOBS3KH.

9.5.8. MeponpusTus 0 MOAPOOHOMY OCMOTPY IMOCTPAAABIIETO B IETSAX BHISIBICHUS IPHU3HAKOB
TpaBM, OTPABJICHUH U IPYTUX COCTOSIHUM, YTPOKAIOIINX €T0 KU3HU U 3[I0POBBIO, M TI0 OKA3aHHUIO
TIePBOM TTOMOIIM B CTy4ae BBISBIICHUS YKAa3aHHBIX COCTOSTHHIM:

1) mpoBesieHNE OCMOTpa TOJIOBHI U TIEH;
2) mpoBeaieHNnEe OCMOTpA TPY/IH;
3) nmpoBeAeHNE OCMOTpa CIIUHBI,
4) nmpoBesieHHUE OCMOTpA KMBOTA U Ta3a;
5) mpoBeIeHHEe 0CMOTpPa KOHEUHOCTEH;
6) HaJIO>)KEHHE TOBSI30K MPU TPaBMax pa3IMUHBIX 00JIacTeil Tena;
7) nmpoBeAcHNE UMMOOMIIM3AIUH (C TIOMOIIBIO TTOAPYYHBIX CPECTR);
8) duxcarus meHHOTO OT/IEa TO3BOHOYHHKA (BPYUHYIO, TIOJIPYYHBIMHU CPEICTBAMH);
9) mpekpaieHue BO3AeHCTBUS OTIACHBIX XMMUYECKUX BEIIECTB Ha OCTPaIaBIIEro;
10) MecTHOE OXJIaXkKIeHUE IPU TpaBMaX, TEPMUYECKHX OKOTaX;
11) Tepmou30IALUS TPU OTMOPOKEHUSIX U APYrUX 3P dekTax Bo3ACUCTBUS HU3KUX TEMIIEPATYP.

9.5.9. [Ipuganue nocTpagaBieMy ONTUMAIIBHOTO MOJIOKEHHUS TeJla.

9.5.10. KoHTposb cOCTOSIHUS TOCTPAAABIIETO U OKa3aHUE TICUXOJIOTUYECKOM MOAJIEPIKKHU.

9.5.11. Ilepenaua mocTpaaaBiiero Opuraae CKOpo MEIUIIMHCKOMN TIOMOIITH.

9.6. ITpu BBI30BE CKOPOW MEIUITMHCKOM MTOMOIIIH BBI3BIBAIOIINN COOOIIAET aipec AOMKOILHOTO
00pa30BaTENILHOTO YUPEKICHUS, XapaKTep TPaBMbI WU 3a00JI€BaHMs, CBEJICHUS O IOCTPaAaBIlIeM WU
3a00JIeBIIEM.

10. O3HaKoMJIeHHe ¢ HHCTPYKIUSIMH 0 OXpaHe TPY/a MO J0JKHOCTH U padouemy
MecTy

HMHCTpyKIMS 0 OXpaHe TpyJaa JJIsl 3aMEeCTUTENs 3aBeayroniero mo YBP
HMHCcTpyKIUS 0 0XpaHe TpyJaa JJIsl 3aMEeCTUTEN 3aBeayroniero no BMP
HMHCcTpyKIMS 10 0XpaHe TpyAa Il 3aMECTUTENS 3aBEAVIONIEr0 IT0 BOCIUTATENLHON padoTe
HWHcTpyKIus 110 oXpaHe Tpyjaa Juid 3aMecTUTeNIs 3aBeayroniero no AXP
HMHCcTpyKIMS 10 0XpaHe TPyAa I 3aMECTUTENS 3aBEAYIONIEr0 0 0€301aCHOCTH
HHcTpyknus 1o oxpane Tpyaa g Mmetoancra JJOY

HMHCTpYKIUS IO OXpaHe TpyJaa JJIsl CTapiIero BOCIIUTATEIIS

HWHcTpyKIuys 110 oXpaHe Tpyjaa Juld colnanbpHoro negarora JJOY

HMucTpyKIys 110 oxpaHe Tpyjaa Juid nejarora-opragusaropa J10Y

HWHcTpyKkIus 1o oXpaHe Tpyaa Juid neaarora-ncuxoiiora J10Y

HMHCTpYKIUS IO OXpaHe Tpy/aa IPU IIPOBEASHUHN MAaCCOBBIX MEPOTIPHUITHI



https://ohrana-tryda.com/node/2918
https://ohrana-tryda.com/node/2917
https://ohrana-tryda.com/node/2916
https://ohrana-tryda.com/node/4060
https://ohrana-tryda.com/node/4428
https://ohrana-tryda.com/node/4369
https://ohrana-tryda.com/node/4377
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https://ohrana-tryda.com/node/614

MHCTpYKIMS 0 OXpaHe TPyJaa B AAMUHUCTPATUBHOM KaOuHeTe

HHCcTpyKIUS 110 0XpaHe Tpyaa IpHu pa60Te C IIEPCOHAJIbHBIM KOMIIBIOTCPOM
HHCcTpyKIMS 110 0XpaHe Tpyaa IpHu pa60Te Ha MpUHTEPEC

HHCcTpyKIMS 110 OXpaHe Tpy/aa IpHu Da6OTe Ha KCEPOKCE

HHCcTpyKIMS 110 0XpaHe Tpy/a IpHu Da6OTe C MYITbTUMEJINNHBIM IIPOSKTOPOM

IIpoepammy uncmpykmasica pazpabomain: /
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